Hapen6a N2 11 ot 2 roHm 2020 r. 3a npuaobuBaHe Ha kBanndukaumsa no
npocdgecunaTa "Odpuc meHnpxbp"

B cuna ot 16.06.2020 r.
N3paneHa OT MMHUCTBbPa Ha o6pa3oBaHMETO M HayKaTa
O6H. B. 6p.54 o1 16 KOHM 2020r.

Paspen I.
O6wm nonoXxeHus

Yn. 1. C Ta3m Hapepba ce onpeaens AbpXaBHUAT obpasoBaTeneH
ctanaapt (AOC) 3a npuaobmeBaHeTo Ha kBanudukaumsa no npodecnarta 346010
"Opuc ™MeHumaxwvp" oT obnact Ha obpas3oBaHume "CTOMAHCKO ynpasBieHune un
aaAMMHUCTpauunsa" un  npodecnoHanHo HanpasneHue 346 "CekpeTapCcku U
aAMUHUCTPATMBHU odunUc penHoctn" cbrnacHo Cnucbka Ha npodecumnTte 3a
npodecnoHanHo obpa3oBaHme u obydyeHue no un. 6, an. 1 oT 3akoOHa 3a
npodecmoHanHoTo obpasoBaHme n obydyeHue.

Yn. 2. ObpxaBHuaT obpasoBaTesieH CTaHaapT 3a npuaobuBaHeTO Ha
kBanudukaunmsa no npodecuata 346010 "Oduc MeHmaxbp" CbrnacHo
NpUNOXeHUeTO KbM Ta3u Hapenba onpenens UM3MCKBaHWATa 3a npugobmeaHeTo
Ha TpeTa cTeneH Ha npodecuoHanHa Keanndunkaumsa 3a cneumanHoct 3460101
"BusHec agMmnHucTpauma”.

Yn. 3. Bb3 ocHoBa Ha AOC no un. 1 n pamkoBuTe nporpamm no uyn. 10,
an. 3, T. 2, 3 n 6 oT 3aKoHa 3a npodecnoHanHoTo obpasoBaHne n obyyeHune ce
pa3paboTBat TMNOBM yyebHM nnaHoBe 3a yyeHuuu, ydyebHM nnaHose 3a nuua,
HaBbpwuan 16 rogmHun, n yyebHm nporpamm 3a obydyeHMeTo no cneunmanHocTmTe
rno yn. 2.

Pazpnen 1I.
CbabprkaHMe Ha AbpXXaBHUA obpa3oBaTeneH craHaapT

Un. 4. (1) ObpxaBHUAT obpasoBaTeneH craHAapT no 4un. 1 onpepens
M3UCKBAHUATA KbM KaHauAaaTuTe, OMNUCaHMETO Ha npodecuaTa, eamHuumTe
pe3ynTaTtn OT YYEHETO, U3UCKBaHMSATA KbM MaTepuanHata 6a3a n nanckeBaHuATa
KbM obydaBawmTe.

(2) [ObpxaBHuAT obpa3oBaTeneH CcraHAapT 3a npuaobmeaHe Ha
kBanudukaumsa no npodecuata 346010 "Oduc MeHmpxbp" BkAoUBa obliaTta,
oTpacnosata u cneumduyHaTa npodecnoHanHa noarotoeka c HeobxoanmmmuTe
npodecruoHasHM  KOMMNETEeHTHOCTWU, KOWUTO rapaHtTMpar Ha  obydyaemus
Bb3MOXHOCTT@ 3@ YhnpaxHsBaHe Ha npodecmata cnesj 3aBbpluBaHE Ha
obyuyeHunerTo.

MpexoaHn n 3aKnOUYUTENHU pa3nopeabu

§ 1. (1) TunoBuTe y4yebHn nnaHose no un. 3, pa3paboTeHn Bb3 OCHOBA
Ha Ta3u Hapeaba, ce npunarat oT yyebHaTta 2020/2021 r. 3a y4eHUUUTE, KOUTO
OT Ta3u roauHa 3anoudsat obyyeHneTo cu 3a nNpuagobmeBaHe Ha npodecruoHasiHa
KBanudukaumsa no npodecuara.

(2) YyeHnumTe, KOoUTO ca npumetn 3a obydyeHne 3a npugobuBaHe Ha
npodecmoHanHa kKBanudukaumsa no npodecnsatTa B cuctemMaTa Ha YUUIULLHOTO
obpazoBaHue [0 ydyebHaTta 2019/2020 r. BKAOYUTENHO, ce obyyaBaT W
3aBbpliBaT obyyeHneTo cu no yyebHuTe nnaHose U yyebHUTE nporpaMu, KOUTO
ca AencTeBanum Npu NoCTbMNBAHETO UM.

(3) TnuaTta, HaBbpWKUAK 16 FOAMHU, KOUTO KbM BAIM3AHE B CUJ1A Ha Ta3wu



Hapenba ce obyyaBaT B KBanmdpumkKauMoOHEH KypcC, 3aBbpluiBaT 0b6y4yeHMEeTo cn no
y4yebHuTe nnaHose n yyebHUTE Nporpamm, N0 KOMTO Ca 3ano4vHanu.

§ 2. Tasn Hapenba ce nsgasa Ha OCHOBaHWe 4. 22, an. 6 BbB Bpb3Ka C
an. 2, T. 6 oT 3aKkoHa 3a MNpPeayyYMIuWHOTO U YUYUIUWHOTO obpasoBaHue u
oTMeHss Hapepba N2 33 ot 2012 r. 3a npuaobmeaHe Ha kBanndpukaumsa no
npodecusaTa "Odbunc mennaxsvp" (4B, 6p. 15 ot 2012 r.).

§ 3. HapenbaTta Bnu3a B cuia OT AeHa Ha 06bHapoaBaHeTo M B "[Obp>XaBeH
BECTHUK".

MpunoxeHne KbM us. 2

Avbp>xaBeH o6bpa3oBaTenieH ctTaHAapT 3a npmaobuBaHe Ha
kBanupumkauma no npodecusata "Ocpunc MeHNpKbLP"

MNpodecnoHanHo HanpaBneHue:

346 CekpeTapCcku 1 agMMHUCTPATUBHU OPUC AENHOCTHU

HanMeHoBaHMe Ha npodecuaTa:
346010 |Oduc MEHNOXKBP

CteneH Ha HwuBo no HwnBo no
) npodecuno- HauwvoHanHa EBponeiicka
CneumnanHocTu:
HafHa KBa- | KBanMdukaunmoHHa [KBanuduKaymoHHa
nvdukaumnsa: pamMka (HKP): pamka (EKP):
3460101 |PY13HeC Tpera 4 4
aAMUHNCTpaums

1. NsnckBaHuWs KbM KaHAUA4aTUTE

1.1. WM3uckBaHMA KbM KaHAupgaTuTe 3a BXOASAWO  MWHUMAIHO
obpasoBaTenHo n/mnn KBanndmnKaumMoHHO paBHULIE 3a npuaobmBaHe Ha cTeneH
Ha npodecnoHanHa KeBanudukKaumsa cbrnacHo 3akoHa 3a NpodecUoHaNHOTOo
obpaszoBaHue n obydyeHue (3M00O)

3a npmaobuBaHe Ha TpeTa cTeneH Ha npodecnoHanHa kBanudukaumsa no
npodecusaTta "Ocbuc meHmaxsvp" ot Cnnucbka Ha npodecmute 3a NnpodecnoHanHo
obpasoBaHue n obydyeHune no un. 6, an. 1 ot 3MNOO (yTBBLPAEH OT MUHUCTbPA Ha
obpasoBaHMeTo N HaykaTa cbC 3anosesn N° P[1-09-413 ot 12.05.2003 r., nocn.
n3M. cbc 3anosens N° PA-09-2973 ot 28.11.2019 r.) wu3nckBaHuATa 3a
BXOAALLOTO MMHMMANHO obpa3oBaTesiHO U/Mnu KBannmUKaumMoHHO paBHULLE KbM
KaHamaaTuTe ca:

3@ YUYEHULM - 3aBbPLUIEHO OCHOBHO 06pa3oBaHue;

3a nvua, HaBbpWWAK 16 roAuMHM - NpuaobuTo NpaBoO 3a SABSABAHE Ha
Abp>XaBHU 3PENOCTHU U3NUTU UM 3aBbPLUEHO cpeHO 06pa3oBaHMe.

N3nckBaHMATa 3a BXOASALWO MUHMMANMHO KBaSIMPUKALMOHHO paBHULLE MpU
npoAab/kasalwo npodecnoHanHo obpasoBaHne U o0bydyeHne e npuaobuTa
KBanudukaumsa no BTopa CcTeneH Ha npodecmoHanHa Keanudukaums no




npocdecnsas ot obnact Ha ob6pasoBaHme "CTOMAHCKO YynpaBfeHue u
aaAMUHUCTpauuna".

3ApaBOC/MIOBHOTO CbCTOSAHME Ha KaHAuaaTa ce  yaocToBepsBa  C
MEeAMLMHCKN AOKYMEHT, AoKa3sBall, 4ye npodecusita, No KOATO Xenae aa ce
oby4yaBa, He My € NPOTUBOMOKAa3Ha.

1.2. BanuanpaHe Ha npodecnoHanHn 3HaHUS, YMEHUS N KOMNETEHTHOCTM

MpupoobmeaHeTo Ha kBanudukaums no npodecusata "Odpuc MeHMgXBLP"
WAM 4YacT OT Hed 4pe3 BanuaupaHe Ha npuaodbmtn ¢ HedopManHoO wIn
MHOPManHoO yyeHe pe3ynTaT OT YYEHETO ce OoCbliecTBsBa CbriacHo Hapenba
Ne 2 or 2014 r. 3a ycnoBuaTa M peaa 3a BanuauvpaHe Ha npodecMoHaHu
3HaHUS, YMEHUSA N KOMMNETEHTHOCTN, n3gageHa OoT MMHUCTbpa Ha 06pa3oBaHMETO
n HaykaTta (4B, 6p. 96 ot 2014 r.).

2. OnncaHune Ha npogecusita

2.1. TpynoBun [EeNHOCTM, OTrOBOPHOCTW, JIMYHOCTHM  Ka4yecTBa,
0cobeHOCTM Ha ycnoBusiTa Ha Tpya, obopyaBaHe U MHCTPYMEHTU, N3UCKBAHUSA 3a
ynpaxHsBaHe Ha npodecudaTa, onpeneneHn B 3aKOHOBM M NOA3aKOHOBU aKToBe
(34paBOCNOBHO CbCTOSIHME, NMPABOCNOCOOHOCT U Ap.)

Odunc MeHUoKbpbT M3BLPLIBA TpyaoBaTa CUM AEWNHOCT B OpraHusaumu ot
BCUYKM Cchepu Ha MKOHOMWKATA, KAaTO Crna3Ba BCUMYKM 3aKOHOBU M HOPMATUBHMU
aKTOBe, Kacaewn KOHKpeTHaTa AaenHoct. Oduc MeHnaxvpbT o06paboTea
WHPOPMALMOHHUTE MOTOLM, KOOPAUHMPA U ocurypsiea 6e3npobsieMHO npoTuyaHe
Ha JenoBaTta AEWHOCT Ha 3BeHaTa B opraHusauuata wam oduca. Pabotm wm
noanomara B agMMHUCTPATUBHO OTHOLLEHME BCUYKM OTAENM B OpraHmsaumaTa.

Odbunc MeHuMpKbpbT KoopauMHupa 6uM3HeC KopecnoHAeHuusiTa Ha
pbKkoOBOAUTENA U oOpraHusaumaTa (Mucma, efleKTpoHHa nowa W 4Apyru
AOKYMEHTW), KaToO cnasBa MNpueTUTe CTaHAapTW; OCbLIeCcTBsSBA eNeKTPOHHA
busHec KopecnoHAeHUMs, ydyacTBa BbB BWUAEOKOH(depeHUuMn wn yebuHapwu;
npeaasa M nonydyasa mHgopmaumsa rno tenedoH, eneKTpoHHa nowa U UHTEepHeT
nnatdopMn; nNpasBu Konus; nogabpxka AesioBOACTBOTO B U3psAaeH v yaobeH 3a
ynoTtpeba Bmna 1 BOAM apXuB.

Oduc MeHUaXbpbT nNNaHupa W OpraHuM3Mpa CcBoOsiTa AEWHOCT B
CbOTBETCTBME C MnaH-rpadmka, NposiBsiBa MHULMATUMBHOCT 3a nogobpsiBaHe Ha
opraHusaumatTa wn edekKTUBHOCTTa Ha pabotata B odwuca. CBoeBpeMEHHO
oTroBapss Ha TenedoHHuTe obaxaaHus, nQaBa TOYHA W M34yepnaTesiHa
MHpopMaumsa No NoctaBeHNTe BbNPOCK UM HACOYBa pa3roBopa KbM CbOTBETHMUS
oTAEeN Unu cneymanncr.

Odunc MeHNaXbpbT peructpupa tenedoHHuUTe obaxaaHus. B cnyyanm de
NPeKUsaT PbKOBOAUTEN UNN TbPCEHUAT CAYXUTEN OTCbCTBA, 3anucea: AaTa, UMe,
npeaMeTr Ha obaxaaHeTo, 3a koro e u TenedoH 3a obpaTtHa Bpb3ka. Oduc
MEHUKbPBLT OpraHusmpa paboTHM cpewm C KAWEHTW, npeacTaBUTENN Ha
TeXHUYeCcKn cnyxbu, abpxaBHa agMUHUCTPAUMS, KOHTPOJSIHM OpraHu u Apyru
nvua BbB Bpb3Ka C AeNHOCTTa Ha OopraHu3auusaTa, KaTto Crna3Ba Ae/10BMS TOH Ha
obwyBaHe. B cBosita paboTta oTroBaps 3a Cna3BaHe Ha W3UCKBaHUATA Ha
Esponenckmsa cbto3 (EC) OTHOCHO PernamMeHT 3a 3aliMTa Ha JIMYHUTE AAHHMU
(GDPR). Cnassa HopMUTe 1 pasnopeadburte, pasnnucaHn B noanuTuKaTa no 3awmta
Ha NMYHUTE AAHHM Ha OpraHusaumsaTa v NpuHUMNA Ha KOHMMAEHUWANHOCT Npu
pa3npoCcTpaHeHNeTo Ha wuHdopMmaumaTa. OduUC MeHUOXbpbT YyyacTBa B
HabupaHeTo Ha WHOpMauuMs OT cTpaHaTa M 4yxbuHa 3a obnactra, B KOSATO



paboTu opraHusauusiTa, W 3arno3HaBa C Hes ApyruTe CAyXUTENM Mo
npeaBapuTenHoO 3agdafeHn ykasaHus. MNMoanomara AeWHOCTMTE MO NOAroToBKa WM
opraHmMsaumsi Ha peKkslaMHW KamMnaHWKW, NaHaupwu, MU3N0XEHUS, NMpeaCTaBUTENHU
dopymMn u ap., cBbp3aHW C NpeacTaBSHETO Ha opraHusauusaTa. OpraHusupa
KOMaHAMPOBKWN, CEMMHApPM, MOCELEHUS Ha NpeanpusaTUS Ha NpeacTaBUTeNu Ha
opraHmsaumsiTa U rocTu oT CTpaHaTa M 4Yyx6uHa.

Odbnc MeHMaXbpbT cCneam 3a TexHuYeckaTa W3NpaBHOCT Ha odwuc
obopyaBaHeTo, oOpraHuMsnpa W KOHTpPOAMPA aBapUMUHUTE PEMOHTU U WU3rOTBS
rpadmk 3a naaHoBuM peMoHTU. OUC MEeHUAXBbPBLT KOOpAMHUPA AENHOCTUTE MO
ocurypsiBaHe Ha KaHuenapcku n apyru matepuanu 3a 3BeHaTa B opraHusauumara.
B cBositTa paboTa KoopaAMHMpPa AENHOCTUTE, CBbpP3aHM C npueBnmMyaHe, noabop um
Ha3HayaBaHe Ha nMepcoHan B aAMUHUCTpauMdaATa W ApYrM  3BEeHa Ha
opraHusaumaTa. OpraHm3npa U KOHTPOAMPpa NpoBeXAaHETO Ha NbpBOHAYaneH U
nepnoanyeH WHCTPYKTaxX Ha paboTHuumte wun cnyxutenute. OTroBaps 3a
(MHAHCOBOTO OTYMUTAHE HA MbPBUYHUTE CYETOBOAHM AOKYMEHTU MU Ap. Y4yacTBa B
onpegensiHeTo Ha  noTpebHocTMTe OT  06y4dyeHne, KBanudukaums w
npeksanmdunkKaumsa Ha nepcoHana u opraHmsupa ToeBa obydeHune. OcbllecTBsABaA
MOHUTOPUHI BbpXy paboTtata Ha paboTHMUUTE W CAYXUTENUTE WU MpaBu
NnpeanoXeHns 3a HarpagM W HanaraHe Ha AUCUMNMHApPHW MepKu cneg
CbrnacyBaHe C npekust pbkoBoauTen.

Odbunc MeHMOXbpbT HOCUM OTFOBOPHOCT 3@ o0dUC opraHusauusaTa,
KoopAWHaumaTa, KopecnoHaeHumnsiTa u tenedoHHOTO obcnyXBaHe Ha AeMHOCTTa
Ha opraHm3aumngaTta. OTroBaps 3a KayeCTBEHOTO WM B CPOK W3MbJHEHWEe Ha
NnoCTaBeHUTE 3a4a4yu, 3a onasBaHe Ha nosepuTenHa dupmeHa nHdbopMaumsa 1 3a
cnasBaHe Ha BbTpeWwHUTe nNpaBwia Ha opraHusaumaTta. OTroeBaps 3a
cbbnogaBaHeTo Ha MpMeHaTa KynTypa U eTUKa B CbOTBETCTBME C BbTPEeLluHUTe
npasusa Ha opraHm3auundra.

Oduc MeHMaXbpbT HOCKM (MHAHCOBA WM MaTepuasiHa OTroBOPHOCT B
CbOTBETCTBME C 6barapckoto 3akoHopaTencrso. [pu paboTa C TexXHUYECKM
cpeactBa 0UC MEHMOXbPbT Cna3Ba MHCTPYKUMMTE M HOCKM OTFOBOPHOCT 3a
6e3onacHOTO obcnyXXBaHe n NpeaoTBpaTsiBaHe Ha aBapuUn U MHUMAOEHTMW.

PaboTHOTO BpeEME Ha OCbl/IC MEHUAXDbpPa € C HOpMaJIHa MNpPoAbJ/IXUTEJTHOCT
B cboTBeTCTBME C Kogekca Ha Tpyaa.

Mpn mM3NbIHEHME Ha AENHOCTUTE CU O0DPUC MEHUAXBPBLT AEMOHCTpPUpA
KOMYHUKaTUBHM yMEHUS 3a BOAEHE Ha NperoBopu, ymeHus 3a paborta B ekun,
OTFOBOPHOCT W TOJNIEPAHTHOCT nNpu paboTa C KIAMEHTUTE W MepcoHana Ha
opraHusauuaTa, nposiBABa npeanpueMadeckm ymeHus. OduUcC MeHUaXbpbT
TpsibBa Aa ymee na MOTUBMPA, Aa NpOosiBSBA KOPEKTHOCT, Aa yMee Aa ynpaBnsBa
KOHMIMKTU M Aa MMa OpraHuU3auMOHHM YMEHMS, Aa MMa YMEHUsS 3a B3eMaHe Ha
6bp3n U aAeKBaTHM peELIeHUs, Aa nposBsBa HabnAaTeNHOCT, MPELUM3HOCT U
OTFrOBOPHOCT, Ja Ccna3Ba eTudHuTe HopMu. Oduc MeHmaxbpbT TpsbBa Aa
nputexasa obwa npaBHa KyaTypa B CbOTBETCTBME C  ObArapckoTo
3aKoHOAaTeNCcTBO, Aa 6bae nNpodecMoHanHO aHraxmpaH, CaMoAMCLUUMIIMHUPAH,
cnocobeH pa npuopuTMaMpa 3adaun, edeKTUBEH, UYeCTeH, JI0S/IeH KbM
paboTopaTens.

2.2. Bb3MOXHOCTK 3a NpoAab/iKaBaHe Ha NpodecnoHanHoOTO obyyeHune

Mpupobunute npodecuoHanHa keBanudukaumsa no npodecuata "Oduc
MeHUKbP" Morat ga npoab/kat obydyeHneto cu no Apyra npodecus oT



npodecnoHanHo HanpasneHne 346 "CekpeTapCKuM M aAMUHUCTPATUBHU oOdUC
AeNHOCTM", aKo OTroBapsaT Ha YyCnoBuMsAiTa 3@ BXOAAWO  MUHUMANHO
obpasoBaTenHo paBHULLE, perraMeHTUpaHoO B 3aKoHa 3a MNpodecMoHanHOTO
obpasoBaHue n obydeHue (3MOO) n B PamkosuTe nporpamu. MNMpmn obydyeHueTo
eAVHNUNTE pe3ynTaTh OT y4YeHeTo no obwaTta npodecnmoHanHa noaroTtoBka m no
oTpacnoBaTta npodecmoHanHa NoAroToBka ce 3adurar.

MNpy npoAbMKaBaWOTO npodecnoHanHo obydeHne ce opraHmsupa
obyuyeHue 3a yCBOABAHE Ha eAVMHULNTE pe3ysTaTh OT YYEHETO, KOUTO NmuaTa He
npuTexasar.

JlnuaTta, npuaobunu npodgecnoHanHa keanudukauma no npodecmsaTa
"Opnc MeHnaXbp" MMAT Bb3MOXHOCT 3@ MNOBMLIABAHE Ha KBanudukKauumsaTa cu
NOCpeaACTBOM KypCOBE U CEMUHApU, OpraHm3npaHu oT obyyaBalun MHCTUTYLUN, U
Ap.

JlnuaTta MoraT ga npoab/kaT obyyeHMEeTo CUM B cMcTeEMaTa Ha BUCLLETO
obpa3oBaHue.

2.3. Bb3MOXHOCTM 3a npodecmoHanHa peanusaums  CbrnacHo
HaunoHanHaTa knacudukauma Ha npodecunte un anbxHoctute (HKMA - 2011) B
Penybnuka bbnrapus, yrebpaeHa cbc 3anoseg NC PA-01-931 ot 27.12.2010 r.
Ha MUMHUCTbPa Ha Tpyda W couuasnHata MnosnTUKA, MNOC/A. U3M. M [OM. CbC
3anosen N2 PA-01-815 o1 23.12.2019 r.

Mpupobunute Tpeta cTeneH Ha npodecmoHanHa Kaanudukauusa no
npodecusaTa "Odunc MeHMaKbp" MoraT Aa NOCTbMNBaT Ha paboTa Ha ABbXHOCTH,
BK/IOYEHN B eauHUYHW rpynn 3343 AAMUMHUCTPATMBHU WU U3MNBAHUTENHU
cekpeTtapu, 4120 CekpeTtapu c obwmn dpyHKunmn, 3359 MpunoxHu cneymannctmn B
AbpXXaBHaTa agMWHUCTpaums, H. 4., 3341 "Oduc MeHuaKbpu", Kakto U Apyrum
noaobHu, AonbaHEHW Npu akTyanusupaHe Ha HKIMA.

3. EauHnyn pesyntatun ot yyeHeto (EPY)

3.1. Cnucbk Ha egnHMuuTe pesyntatu oT ydeHe (EPY) n Ha pesynTtaTtute
oT y4deHe (PY) no Buaose npodecmoHanHa NnoaroToBka

EPY no o6wa npodecumoHasiHa NOArotoBka - eAMHHA 3a BCUUYKM
npocdecMn C Tpera cTeneH Ha npodecuoHasiHa KBanudpukauuma oT
Cnucbka Ha npodecuuTte 3a npodecmoHanHo obpasoBaHue m obyuyeHue
(CNNnoo)

EPY 1. 3apaBocnoBHU U 6e3onacHu ycnosusa Ha Tpya (3BYT)

1.1. PY Cbaencrtea Ha pabotogatens 3a ocurypsisaHe Ha 34paBOC/IOBHU U
6e3onacHu ycnosumsa Ha TpyAa Ha paboTHOTO MACTO

1.2. PY YuacTBa B Cb34aBaHeETO Ha oOpraHu3aums 3a OCblleCcTBABAHE Ha
npeBaHTUBHA AENHOCT Mo ona3BaHe Ha OKoJiHaTa cpeaa

1.3. PY YuactBa B Cb3gaBaHeTO Ha oOpraHm3auusa 3a OBNaasiBAHETO Ha
PUCKOBU U aBapuUMHU CUTyauUn

EPY 2. NKOHOMUKA

2.1. PY lNo3HaBa 0CHOBUTE Ha NasapHaTa MKOHOMMKA
2.2. PY lNo3HaBa OCHOBHUTE AEMHOCTU Ha opraHusaumaTa
EPY 3. lNpeanpuneMayecrtso

3.1. PY lNo3HaBa OCHOBUTE Ha npeanpueMavyecTtBoTo

3.2. PY ®opmupa npegnpueMayecko nosegeHme




3.3. PY YuacTea B pa3paboTBaHeTo Ha 6busHec nnaH

EPY no orpacnoBa npodecumoHasnHa noarortoBka - eAMHHa 3a
npodecunte ot npodecuoHanHO HanpasneHue 346 "CekpeTapCKu M
aAMMHUCTPaAaTUBHU opUuc genHocTn"

EPY 4. N3non3BaHe Ha MHPOPMALMOHHU N KOMYHUKALMOHHU TEXHOJIOTUU
(MKT) B npodbecnoHanHaTa AeNHOCT

4.1. PY Tllo3HaBa CbBpeMeHHUTe WHMOPMAULUMOHHN U KOMYHUKALMOHHMU
TEXHONOMrMuU

4.2. PY W3non3ea pasiMyHM WUHGPOPMALMOHHM WU  KOMYHMKALMOHHMU
TEXHONOrMuU

4.3. PY KoMyHukupa upes UKT

4.4. PY PaboTn C eNeKTpoHHU Tabnmuu

EPY 5. OpraHvsaumusa Ha Tpyaa

5.1. PY OpraHunsupa npoueca Ha paboTa

5.2. PY lNoeMa oTroBOpHOCT 3a KayecTBOTO Ha paboTaTa cu
EPY 6. KOMYHMKaUNA U YyXKO €3UK

6.1. PY ObwyBa edekTnBHO B paboTeH ekun

6.2. PY Boan edekTnBHa 6M3HEC KOMYHUKALMUS

6.3. PY NMon3Ba 4yxXna e31K, CBbp3aH C npodecnoHanHaTa AeNHOCT
EPY 7. ®upmeHa Kyntypa n npodecmoHaaHO pa3BuTme

7.1. PY MNpunara eTu4HM npasuna rnpu oblysaHe

7.2. PY CbpencrtBa 3a yTBbpXAaBaHe Ha pupMeHaTa KynaTypa

7.3. PY lposiBABa roTOBHOCT 3@ CaMOYCbBbpLIEHCTBAHE W HaarpaxaaHe
Ha nNpodecnoHanHaTa CM KOMNETEHTHOCT

7.4. PY OpraHusumpa teMatudyHu oby4yeHuns 3a nepcoHana

EPY no cneuundmuyHara npodecumoHasHa noarotoBka 3a
cneymanHoct "Bu3dHec aaMMHucTpauyua'" - TperTa cTeneH Ha
npodecmoHanHa kBanudukaums

EPY 8. OcbulecTtBaBaHe Ha NucMeHa 6M3Hec KOMyHUKaLmMS

8.1. PY PaboTu c 4OKYMEHTU N MeXAYHaApPOAHW CTaH4ApTH

8.2. PY OcbuiecTBsiBa A4ENHOCTU NO AOKYMeEHTO060pOoT

EPY 9. PaboTta c odunc TeXHMKA U cneumanmanpaHn NporpaMHmn NpoayKTH

9.1. PY PaboTu cbCc cbBpeMeHHa 0UnUC TEXHMKA

9.2. PY O6pabotBa wWHMOPMALMOHHM MNOTOUM CbC Cneunannsnpa
codTyep

EPY 10. OpraHm3auvoHHa n aaMUHMUCcTpaTMeHa pabora

10.1. PY OpraHusumpa cpewm n cebmtms

10.2. PY OpraHunsupa aaMMHUCTpaTMBHaTa AENHOCT Ha OpraHu3auusaTa

EPY 11. MNMpodecmoHanHo obcnyxsaHe n pabota C KINEHTH

11.1. PY O6cnyxBa K/IMEHTH

11.2. PY Peanuaupa p[enHOCTM NO NpeacCTaBsHE W peklaMmpaHe Ha
opraHmsaumsara

3.2. OnncaHue Ha eanHMuuTe pesynTtatu ot yuyeHe (EPY)




EPY no o6bwara npodecmoHanHa noarotoBKka - eAMHHa 3a BCUUYKM
npodecmn cC Tpera cTteneH Ha npodecuoHanHa KeBanudukauumsa oOT
cnnoo

EPY 1

HavnmeHOoBaHue

Ha eaMHMLATA: 340paBoC/ioBHU 1 6e3onacHu ycnoeus Ha Tpya (3BYT)

HuBo no HKP: 4

HuBo no EKP:

HamMmeHOBaHue

Ha npodecusTa: Odunc MeHMaXbP

Huso no HKP: 4

HuBo no EKP: 4

CbaeilicTBa Ha paboToaaTens 3a ocurypsiBaHe Ha
3[paBOC/IOBHMN 1 6€30MacHN yC/oBUS Ha TpyA Ha paboTHOTO
MACTO

Pe3ynTtaT oT
ydyeHe 1.1:

e [Mo3HaBa pa3nopeabuTe 3a ocurypsiBaHe Ha 34paBOC/IOBHU
N 6e30MacHU ycnoBusa Ha Tpya Ha paboTHOTO MACTO

e [l03HaBa 3HaUUTE N CUFHaNUTe 3a ocurypsisaHe Ha 3bYT

e [To3HaBa HopMaTUBHUTE pa3nopenbun, KacaeLwm
OCUTYpPSIBAHETO Ha 34paBOC/OBHM K 6e30MacHM yCcnoBUs Ha
TpyA 3@ KOHKpeTHaTa TpyAoBa AEMHOCT U 3@ CBbp3aHuTe
TPyAOBU AENHOCTU

e MpeacTtaBsa MHbOPMaLMA 3a PUCKOBETE 3a 34paBeTo U
6e3onacHoCcTTa Npu paboTa u CBbpP3aHu C HEA AEAHOCTU

e [lo3HaBa pa3nopeabute 3a nposexaaHe Ha obydeHune um

MHCTPYKTa>X Ha pa60Teu.u/1Te Mo npaswuiaTta 3a ocurypsdaBaHe
Ha 34paBOC/IOBHU U 6esonacHu YC/NoBUA Ha TpyAa

3HaHuA

e YyacTBa B NMpuiaraHeTo Ha MEPKK 3a NpeaoTBpaTsBaHe,
HaMansiBaHe M orpaHM4YaBaHe Ha PUCKOBETE 3a 34PaBETO U
6e3onacHocTTa npu pabota

e VIHCTpYKTUpa eKknna, ¢ Komto paboTn No cnassaHe Ha
npasuiaTa 3a OCUrypsiBaHe Ha 34paBOC/IOBHU U 6e30MnacHu
ycnosus Ha Tpya (ako e NnpuaoXXnMo)

e CnasBa npuiaraHeTo Ha HeobxoaMMMTE MepKK 3a 3aluuTa
e I3rnon3Ba 3HaUUTE U CUrHaNuUTe 3a ocurypsasaHe Ha 3bBYT

YMeHus

e CbaencTBa 3a M3NbJIHEHME HA TPYAOBUTE AENHOCTM NpU
cna3BaHe HOpMAaTMBHUTE pasnopenbu 3a ocurypsiBaHe Ha
34paBOCA0OBHM K 6e30MacHM yCcnoBUS Ha TPYA

KoMMneTeHTHOCTM |* YyacTBa B npoueca 3a ocurypsiBaHe Ha 6e30nacHOCT npu
paboTaTa

e /I3Nb/IHABA TPyAOBaTa AENHOCT Npu Crna3BaHe Ha
Heo6Xo0ANMUTE MEPKU 33 OCUrypsiBaHe Ha 6&e30MacHOCT




e [puxun ce 3a cobcTBeHaTa 6e3onacHOCT n 6e3onacHoOCTTa
Ha APYrnTe y4yaCTHMUW B TPYAOBMUS MpoLec

e OpraHu3mpa AeNHOCTUTE NO NpPoBEXAAHE Ha
NbpBOHaYasieH, U3BbHPEAEH U NEPUOANYEH NHCTPYKTAX Ha
paboTHMUNTE N CNYXUTENNTE

Pe3ynTtaT oT
ydyeHe 1.2:

Y4yacTBa B Cb34aBaHETO HAa OpraHmM3auusa 3a ocbllecTBABaHe
Ha NpeBaHTMBHA AENHOCT Nno ona3sBaHe Ha OKoJIHaTa cpefa

3HaHunA

e [Mo3HaBa pa3nopenbuTe 3a ona3BaHe Ha OKOMIHATa cpeaa
e ONUCBa OCHOBHUTE U3NCKBAHWSA 3a pa3aenHo cbbupaHe Ha
oTnaabLu

e [Mo3HaBa pa3nopeabuTe 3a CbXpaHeHue, U3MNos3BaHe U
N3XBbPJISHE Ha OMacHU NPOAYKTH

YMeHus

e OpraHusnpa CopTUPaHETO/CbXPaHEHMETO Ha OMaCHM
NpoAYKTU U U3Ne3/n oT ynoTpeba maTepuanu, KOHCyMaTUBU
N Apyru, Npu cnasBaHe TEXHOMOruATa 3a cbbupaHe u
peunknmpaHe

KoMneTeHTHOCTH

e [lo3HaBa Bb3MOXHUTE MPUYNHU 3@ 3aMbpPCABaAHE Ha
OKOJIHaTa Ccpena un CbAEenCTBa 3a TAXHOTO npeaorBpartsdBaHe

Pe3synTaT oT

YyacTBa B Cb3aBaHETO Ha OpraHmsauusa 3a oslagdBaHETOo

y4yeHe 1.3: Ha PUCKOBM N aBapUMNHN CUTyaLUN
e [To3HaBa NpeanoCTaBKUTE 3a Bb3HUKBAHE Ha OCHOBHUTE
PUCKOBW U aBapUMHU CUTyaumnm
¢ [lo3HaBa OCHOBHUTE M3NCKBaAHMSA 3@ OCUTypsiBaHe Ha
aBapuiHa 6e3omnacHocCT
e [lo3HaBa OCHOBHUTE CTbMKW 3a AENCTBME NPU aBapum n
3HaHusA aBapuUMHN CUTyaLun
e [lo3HaBa BMAOBETE TPAaBMMN U MeTOAUTE 3@ OKa3BaHe Ha
NMbpBa NomoLy
e [lo3HaBa pena 3a YCTaHOBSIBaHe, perucrtpupate,
pa3criegBaHe, OTYMTAHE Ha TPYAOBM 3/10MONYKN U
npodecnoHanHu 3abonsBaHus
e /I3non3Ba TEpPMUHOMOINNATaA, CBbp3aHa C aBapuHUTE
cUTyauumm
e CnasBa MepkuTe 3a OCUTypsiBaHe Ha NoXapHa 1 aBapuinHa
6e3onacHocT
YMeHust e Cnassa npasunarta 3a AeNCTBME NpU aBapun U aBapunHu
cUTyaumm
e [MpepoTBpaTaBa ONACHUTE CUTyauMn, KOUTO MOraT Aa
Bb3HWKHAT NO BpeMe Ha paboTa
e OkasBa NbpBa NOMOLLY Ha NMNoCTpajdanu Npwu Tpyaosa
3N10N0NyKa U aBapus
KoMneTeHTHOCTH | ® Mo3HaBa pMCKOBETE 3@ Bb3HWUKBAHE Ha Moxap unm

aBapMVIHa CnTyauund un CbAENCTBA 3a TAXHOTO




npeaoTBpaTsiBaHe

e YyacTBa B OBNaagsiBaHETO Ha Bb3HMKHAN NOXap u/mnm
aBapus B CbOTBETCTBME C YCTAHOBEHUTE BbTPELIHODUPMEHMU
npaBuna 3a NoXxapHa 1 aBapuiHa 6e30nacHoCT

CpeacrtBa 3a
oLeHsiBaHe:

CpeacTtso 1:

e PellaBaHe Ha TecT

CpeacTso 2:

e PelwaBaHe Ha Ka3ycC NO 3ajafeH cueHapumn

YcnoBus 3a
npoBeXaaHe Ha
OLleHsIBaHeTo:

3a cpeactea 1 um 2:
e YyebeH kabuHeT

Kputepuu 3a

3a cpeacTteo 1:
Bnapee TeopeTnyHUTE 3HAHMA 3a:

* M3NCKBaHMSATA 3a ocurypsisaHe Ha 6e3onacHoOCT 1 3apase
npu paboTa

® [IpEBAHTMUBHATA AENHOCT 3a orna3BaHe Ha OKOJIHaTa cpena
® OBJ/1agdBaAHETO Ha aBapMVIHM CnTyaumnMm m oKa3BaHETO Ha

oLeHsiBaHe:
NbpBa NOMOLL Ha NMocTpaaasnu.
3a cpeacTBo 2:
e 136npa 6bpP30 M YBEPEHO HaN-aAEKBATHUSA TUN
noseaeHmne Npu 3ajgageHarta pMckoBa cUTyauums
e BApHO M TOYHO onpeaens Heob6xoaAnMMmUTe AENCTBUSA 3a
OKa3BaHe Ha NbpBa NOMOLY

EPY 2

HauvMeHoOBaHMue
MKoOHOMMKaA

Ha eAMHMUaTa:

HuBo no HKP: 4

Huso no EKP: 4

HauMmeHoOBaHue

Ha npodecusaTa:

Odunc MeHnaxXsp

HuBo no HKP: 4

Hueo no EKP:

Pe3ynTtaT oT
[Mo3HaBa OCHOBWUTE Ha nMasapHaTa MKOHOMMKaA

ydyeHe 2.1:
¢ [lo3HaBa obLwaTa MKOHOMMYEeCcKa Teopus -
MUKPOUKOHOMMKA N MAaKPOUKOHOMMKA

3HaHuA ¢ [lo3HaBa oblwaTa Teopmusa Ha NasapHaTa MKOHOMMKA

e 3aMno3HaT € C OCHOBHUTE BbTPELUIHN N BbHLUHU
MKOHOMUNYECKUN PUCKOBE




e 3Hae ponATa Ha perysaToOpHUTE OpraHM B MKOHOMMKATA, B
T.4. AbPXABHN UHCTUTYLMUN, HEMPABUTE/ICTBEHU
opraHusaumu u ap.

e [l03HaBa BMAOBETE MKOHOMUYECKN CYBEeKTU N TAXHOTO

NoTeHUMANHO 06O BAMSIHME BbpXY (DYHKLUNOHUPAHETO U
NnasapHOTO NpeacTaBsiHe Ha opraHM3aumnsaTa

e [lpynara OCHOBHU MeTOAM OT MKOHOMMYECKaTa Teopus

YmMmeHus e IHpOpMUMpa ce 3a yCrewHU NpakTUYecKn npmmepm 3a
yrnpaBneHue Ha opraHmsauunaTa

e CrniocobeH e aa naeHTuduumnpa ycnewHmn npakTuyeckm
NpuMepu 3a yrnpaB/ieHWe Ha opraHusaumsaTa

KoMneTeHTHOCTH

Pe3ynTtaT oT

yueHe 2.2: Mo3HaBa OCHOBHWUTE AENHOCTU Ha OpraHM3aunsaTa

e [N03HaBa OCHOBMTE Ha Ma3apHOTO TbpPCEHe U MnpeanaraHe

e [To3HaBa NasapHUTE MEXaHM3MN U PaBHOBECUETO Ha
nasapa B 06w, nnaH

e [ledbnHNpa OCHOBHU MKOHOMMUYECKU MOHATUS - NPUXOAM,
pasxoaun, nedanba, nudnauna, 6espabotnuya, peHTabunHocT

3HaHuA

e dopMynuMpa CTaaMnTe Ha NKOHOMUYECKUTE LIMKIU

e O6siICHABa OCHOBHW MKOHOMWYECKM MOHSATUA B KOHTEKCTa
YMmeHus Ha AEMHOCTTa Ha opraHmM3auusTa

e AHanu3npa opraHMsauMOHHO-aAMMHUCTpaTUBHATA
CTPYKTYpa, GYHKUMN K 3a4a4M Ha OpraHM3aumsaTa

e CriocobeH e Aa aHanM3npa OCHOBHUTE MKOHOMUYECKHN

KoMneTteHTHOCTH 9
NPUHUMNN B KOHTEKCTA Ha AEMHOCTTa Ha opraHm3aumsaTa
CpeacTso 1:

CpeacTBa 3a e [IMcMeH m3nuTt/TecT

OLleHAABaHe: CpeactBo 2:

e Kasyc no 3agajeH cueHapMﬁ

YcnoBusa 3a

3a cpeactea 1 m 2:
npoBexxaaHe Ha

e YyebeH kabuHer

oUueHsABaHeTo:
3a cpeacTeo 1:
e Bnagee oCHOBHUTE TEOPETUYHU 3HAHMSA B obnactrta Ha
Kputepumu 3a MKOHOMUKATA
oueHsABaHe: 3a cpeacTso 2:

e BApHO, TOYHO M MOTUBMPAHO onpeaens AeNCTBUATa 3a
pa3pelwaBaHe Ha npobnemMa B 3agaAeHns Kalyc/cueHapui




EPY 3

HamMmeHOoBaHue
lMpeanpueMayecTtso
Ha eaAvHMLUaTa:
Huso no HKP: 4
Hueo no EKP: 4
HamMmeHOoBaHue

Ha npodecunaTa:

Odunc meHnaXxbp

HuBo no HKP: 4
HuBo no EKP: 4
Pe3synTaT oT
[Mo3HaBa OCHOBUTE Ha NpeanpueMadyecTsoTo
y4yeHe 3.1:
e 3Hae CbLWHOCTTA Ha NpeanpmMeMadyecTBoTO U HEFrOBUTE
3HaHuA OCHOBHMW MNPUHUMUNU
e 3Hae BMAOBETE NpeanpuemMayeckm ymeHus
e AHanM3upa npakTM4yeckn NnpmMMepu 3a peanmsaumnsaTta Ha
ycnewHu 6usHec npoektn n chopMmpaHe Ha NnevyesnBLLN
YMeHus npeanpuaTus
e AHanNM3upa npakTUMyeckn NnpmMMepun 3a ycnewHo
ynpaBneHne Ha AeMHOCTTa Ha opraHusauusaTa
e [lpeanara HOBU naen 3a ePeKTUBHO U3MNbJIHEHUE HA
KoMneTreHTHOCTH

TpyaooBUTE AENHOCTU

Pe3synTaT oT

dopMupa npeanprveMavyecko noseaeHue

yyeHe 3.2:

e HazoBaBa XapakTepUCTUKUTE Ha npeanpmeMavyeckoTo
3HaHuA nosegeHune

e Onncea BMAOBETE NpearnpueMayecko noseaeHme

e [Mo3HaBa npodmna Ha ycnewHuns npeanpuneMady
YMeHus e [leMOHCTpUpa npeanpmeMynBoCcT U MHNUNMATUBHOCT B

ceosiTa paboTta npu HeobxoaANMOCT

e [Mpeanara pelweHns 3a oNTMMU3MpPaHe Ha TpyaoBUTE
KoMneTteHTHOCTH pea P P PyA

OEVNHOCTU

Pe3ynTtaT oT

YyacTtBa B pa3spaboTrBaHeTo Ha 6M3HecC nnaH

ydyeHe 3.3:

e [To3HaBa OCHOBHUTE €/IEMEHTU, U3UCKBAHUSA N eTanu npu
3HaHuA pa3spaboTBaHe Ha 6usHec nnaH

e 3Hae hakTOopuTE Ha O6KpbXKaBallaTa NasapHa cpeaa

e AHanm3npa Ha 6a30BO HMBO Bb3MOXHOCTUTE 3@ pa3BUTUE

Ha AEMHOCTTa Ha opraHm3auusiTa CrpsiMoO OCHOBHUTE
YMeHus dakTopu, BANAELLN BbPXY OCbLLIECTBSABAHETO Ha HElHaTa

OEeVHOCT
e 3alMTaBa C apryMeHTn n3bopa Ha CTpaTerus 3a pa3Butue




Ha opraHunsaumndaTta

e YMee [la NpaBu MAapKETMHIOBM MPOyYBaHMS WU aHaNU3M Nno
pasfInyHM BbMNpPOCK

KoMneTreHTHOCTH

e B cbCTOSIHME e Aa cnoMara AeMHOCTTa NO U3rOTBSIHE Ha
H6M3HEeC nsiaHa CbBMECTHO C APYru CNY>XWUTeNu, OTTOBOPHM 3a
NnpoeKkTa

¢ B cbcTOsAiHME € Aa npunara epekTMBHU METOAN OTHOCHO
pasnpeaeneHmeTo Ha pMHaAHCOBUTE CpeacTBa Ha
opraHusauusTa

CpeacrtBa 3a
oLUueHsiBaHe:

CpeacTso 1:

e [IUCMeH mn3nuT/TeCT
CpenctBo 2:

e Kasyc no 3agageH cueHapuim
CpeacTBo 3:

e /I3Nb/IHEHWE HA NMpaKTMYecKa 3a4adva, CBbp3aHa C
paspaboTBaHe Ha 6U3Hec niaH

YcnoBusa 3a
npoBexxaaHe Ha
oLleHsiIBaHeTo:

3a cpeactea 1 um 2:
e YyebeH kabuHeT

Kputepuu 3a
oL eHsiBaHe:

3a cpeacTeo 1:

e Brnanee 0CHOBHUTE TEOPETUYHM 3HAHMSA B 06nacTTa Ha
npeanpueMayecTBoTo

3a cpeacTBo 2:

e BApHO, TOYHO U MOTUBMPAHO onpeaens AeNCTBUATa 3a
pa3pelwaBaHe Ha npobnema B 3agaAeHns Kasyc/cueHapui
3a cpeacTso 3:

e YyacTtBa B pa3paboTrBaHeTo Ha 6M3HeC nnaH Ha
opraHmsaumsaTa cnopej M3MCKBaHMsATa Ha NpeaBapuUTeNHO
AedVHMPaHOTO 3agaHme

EPY no otpacnoBa npodecumoHasiHa noArotoBka - eAMHHa 3a

npodecunte ot npodecmoHanHo HanpasneHune "CekpeTapCkKu M
aAMMHUCTpPpaTMBHMU ocduc gemHocTn"

EPY 4
HauMmeHoBaHue (/I3non3saHe Ha MHMOPMALMOHHU N KOMYHUKALNOHHMU

Ha egnHMLUaTa:

TexHonormn (MKT) B npodecrnoHanHaTa AeNHOCT

HuBo no HKP:

4

Huso no EKP: 4
HaunMmeHoBaHue OdUC MEHUAXBP
Ha npodgecusTa:

Hueo no HKP: 4

Hueo no EKP: 4




Pe3ynTtaT oT
yyeHe 4.1:

NMo3HaBa CbBPEMEHHUTE MHDOPMALMOHHMU U
KOMYHMKALMNOHHM TEXHOOMMNU

3HaHuA

¢ [l03HaBa CbBpeEMEeHHUTE UHPOPMALMOHHN "
KOMYHUKALUNOHHU TEXHOIOMMNU, KOUTO UMAT NPUIOXKEHNE B
TpyAOBUTE MY AENHOCTMU

e [o3HaBa OCHOBHUTE codDTyepHU NPOAYKTM 3a paboTa C
KOMMIOTbP, KaKTO U TaKMBa 3a yrnpaB/ieHNEe Ha npoLecuTe B
opraHusaumaTa

e Pazbupa npoueca Ha aurutanmlauus

YMeHus

e IHdopMUMpa ce 3a HoBOCTM B obnacTtta Ha UKT, cBbp3aHu
C npsakaTa paboTa

e [Tlonara CUCTEMHU yCUIUSA 3@ NPOMsAHa Ha paboTHUTE
NpoLEecn B CbOTBETCTBME C U3UCKBAHUATA Ha
AvrutanMsaumnsaTa

KoMneTeHTHOCTH

e OcbuwecTBsaBa edpekTuBHa paboTa c HeobxoammmnTe 3a
TpyaoBaTa My AEMHOCT CODTYyEPHU NPOAYKTU

Pe3ynTtaT oT
yyeHe 4.2:

N3non3Ba pas3nnyHn MHPOPMaALUMOHHM N KOMYHUKALMOHHM
TEXHOIOTNU

3HaHuA

e 3Hae Han-4yecto mnanonssaHuTe UKT B paMKuTe Ha
paboTHMA npouec

e [Mo3HaBa cneuunanmMsnpaHaTa TEpMMHONOIrNA 3a paboTta ¢
KT

e 3arMo3HaT € CbC CTaHAAPTK 3a BOAEHE HA E€/IEKTPOHHA
6M3HEC KOpecnoHAeHLMS

YMeHus

e [lon3Ba NporpaMHM NPOAYKTU U CrieunanmanpaH coprtyep
e PaboTn C AOKYMEHTU B efIeKTPOHEH BU
e PaboTn ¢ MHpopMaumsa Ha KOMOOTbP UKW MO UHTEPHET

e Cb3aaBa AOKYMeEHTU, obeanHaBaWm TEKCT, rpadukn v
Tabnuum

e I3non3Ba nNporpaMmTe OoT OCHOBHUTE OUC NAKETU U
crneunanusnpan codTyep 3a yrnpas/ieHMe Ha npouecuTe B
opraHusaumaTa

e [punara cTaHAapTV 3a BOJEHE Ha eNeKTPOoHHa 6U3Hec
KOpeCcnoHAeHUNs

KoMneTreHTHOCTH

e CamocTodaTenHo pabotn ¢ noaxoaswo nogbpaHn KT
cbobpa3Ho crneundunkaTa Ha KOHKpeTHaTa TpyaoBa AENHOCT
e PAaboTn 1 ce opueHTMpa B HAaN-LWMPOKO pa3npoCTpaHeHUTe
onepauuoHHN CUCTEMMU

¢ I3non3ea obnavyHM TEXHONOMMM 3a apxXnMBMpaHe Ha
nHpopMaumaTa

e I3non3ea codTyep 3a BbBexaaHe n obobuwaBaHe Ha
AaHHK B TabnunyeH BUA, CBbp3aHM C OCbLLECTBABAHETO U
aHanusa Ha pe3ynTaTuTe Ha KOHKpeTHaTa TpyAoBa AEeNHOCT




Pe3ynTtaT oT
yyeHe 4.3:

KoMmyHukunpa ypes UKT

3HaHuA

e /I36posiBa AOCTaBYMUN Ha yCnyraTta eNneKTpoHHa nowa
e /136posiBa codpTyep 3a ayamo- n BMaeopasroBopm

e /I36posiBa AOCTaBYMUM Ha YCNYrK 3a cnoAensiHe Ha
dannose

e ObsicHsBa MPUHUUTMNTE 3a OHNanH nasapyBaHe U rnjalaHe

e /136posiBa OHNanH O06LWHOCTKN (CoumnanHu Mpexu),
Cb34aZeHn 3a obMeH Ha 3HaHMsa 1 onuT B obnacTtTa Ha
npodecusaTa

e ObsicHsBa YI'IOTDEGaTa Ha €NEeEKTPOHEH NoANnuc

YMeHus

e 13n0n13Ba eNneKTpoHHa notia

e I3non3Ba paswnpeHn dyHKUMKM Ha codTyep 3a ayamo- 1
BMAEOpa3rosBopwu

e Cnogens gannose, cnaseBamku rnpasuaata Ha OHNANH
KOMYHUKaumsaTa

¢ 13n0n3Ba MHOXECTBO €/1eKTPOHHU YCyru, KaTto
nasapyBaHe OHIalH, eNeKTPOHHO 6aHKMpaHe,
B3auMOLenCTBME C AbPXXABHW UHCTUTYLUN U Ap.

e O6bMeHsa 3HAHUA N ONUT B OHIANH O0BLWHOCTMH

KoMneTeHTHOCTH

e [leMoHcTpupa ceoboaHo BnaaneeHe Ha UKT npu oHNanH
KOMYHMUKaLUns, N3non3BaHe Ha Han-WwWmnpoKo
pa3npocTtpaHeHnTe, 6a3MCHN OHNAWH MHCTPYMEHTU 3a
nHpopmaumsa n obydeHue

Pe3ynTtaT oT
yyeHe 4.4:

PaboTn c enekTpoHHU Tabnuum

3HaHuA

e O6siCHsIBa OCHOBHM NOHATUSA 3a paboTa C eNeKTPOHHMU
Tabnnuyu

e OnucBa xapakTepuUCTUKUTE Ha OCHOBHUTE TUMNOBE AAaHHU U
onepaumuTe, KOUTO MOXe Aa Ce U3BBbPLUBAT C TAX

e [lednHMpa OCHOBHU BrpageHun dyHKuUmK, paboTa C
dbunTpun, PyHKUMN 3a NpecMaTaHnd No 3a4aLeHO YC/10BUE U
Aap.

YMeHus

e BbBexxaa AaHHW B €N1eKTPOHHU Tabnuum u dopmatupa
CbAbpXXaHWETO cnopes Buaa Ha AaHHUTe

e YMee ga ountpupa/Tbpcu/coptmpa AaHHU B €N1EeKTPOHHMU
Tabnuum

e [Mpunara cneuuanHu smaose dopMmaTupaHe n CTMNOBE 3a
odopmMsiHe Ha Tabnuuymn

e I3non3Ba BrpageHn pyHKUMKM 1 HOpMYInN 3a U3BbpPLUBAHE
Ha U3YUCNEHUS

e YMee Aa uMnopTtmpa/ekcnoptmpa AaHHM OT/BbB pa3/inyHu
dopmaTu




KoMneTeHTHOCTHN

e leMOHCTpUpa edeKTUBHO Bb3MOXHOCTUTE Ha
eeKTPoOHHUTEe Tabnmum

e CnocobeH e aa cb3gasa cnucbum 1 6asa oT AaHHU

CpeacrtBa 3a
oLeHsiBaHe:

CpeactBo 1:

e 3nbaHABa pa60THaTa 3aj4a4a, KaTo rnpusiara
VIHd)OpMaLI,MOHHVI N KOMYHNKAUMOHHWU TEXHOJIOIMUA

CpeacTso 2:

e ObocHoBaBa n3bopa Ha MHPOPMALMOHHN U KOMYHMUKa-
LMOHHM TEXHONOMMM 3a pewaBaHe Ha paboTHaTa 3agaya

YcnoBusa 3a
npoBexaaHe Ha
oLleHsiIBaHeTo:

3a cpeactea 1 m 2:
e [lepCcoHaneH KOMMTbP UK NanTon

Kputepuu 3a
oLueHsiBaHe:

3a cpeactea 1 um 2:

e BApPHO M TOYHO M3NBbJ/IHABA NOCTAaBEHUTE 3a4a4mn, KaTo
LEMOHCTpMpa YCBOEHUTE KoMMNeTeHTHoCcTM no KT

EPY 5

HavnmeHOoBaHue
Ha eaAvHMLUAaTa:

OpraHunsauna Ha Tpyaa

HuBo no HKP: 4
HuBo no EKP: 4
HavnmeHOoBaHue

Ha npodecunaTa:

Odunc MeHnaxXbp

HuBo no HKP:

4

HuBo no EKP:

4

Pe3ynTtaT oT
ydyeHe 5.1:

OpraHunsupa npoueca Ha paboTa

3HaHusA

e [Mo3HaBa AeTal/IHO CTpyKTypaTa U nepapxusaTa Ha
opraHusauusiTa, B KosiTo pabotu

e Onucea MeToaUTe 3a HOpPMMUpPaHe Ha pa6OTHVIFI npouec

e Ha3zoBaBa OCHOBHUTE HOPMATUBHM AOKYMEHTWU, CBbpP3aHU C
npodecudaTa

e [lednHMpa N3NCKBaAHMATA 3a NJaHUpaHe Ha HeobxoanMmuTe
pecypcu

YMeHus

e MMnaHupa npoueca Ha paboTaTa cu
e CbcTaBs rpacduk Ha paboTHUTE CU 3a4a4un

e [lpunara U3NCKBAHUATA HA OCHOBHUTE HOPMATUBHU
[IOKYMEHTU, CBbpP3aHuM C npodecnsTa

e O6bocHOBaBa HeObXO0AMMOCTTa OT NMPOMEHU B
opraHmsauyusitTa Ha pabotaTa

e Pa3zpaboTBa nnaH-rpaduk no npeaBapuTenHo 3aAafeHun




YKa3aHUga OT NPeEKNA PpbKOBOAUTES 3a NMpoBEXJaHE Ha
AeNNoBU CpeLn

e Mpunara cuctemMeH noaxoa B npoueca Ha paboTaTta cu
e AHanusnpa epeKTUBHOCTTA Ha paboTHUA npouec

KoMneTeHTHOCTH

¢ B cbcTOsAiHME € Aa cnoMmara 3a eeKTUBHOTO NMPOTUYAHE Ha
JIENHOCTTa, KaTo HacbpyaBa KOMYyHUKALMATA MeXAay
ocTaHanuTte paboTHU No3uuMKn B odurca Ha opraHmusaumsaTa

e /I3nckBa nepuoanyHa obpaTHa Bpb3Ka B YCTEH M MUCMEH
BWUA OT CBOS MpPsSIK pbKOBOAUTEN U OCTaHaNMUTE paboTHU NO3u-
LWM, yYacTBaLLKN NPSIKO UM KOCBEHO B paboTHMS npouec

Pe3ynTtaT oT
ydyeHe 5.2:

[MToeMa OTroBOPHOCT 3a Ka4eCcTBOTO Ha pa60TaTa (07

3HaHuA

e Ha3oBaBa BuaoBeTe TPYAOBM AEMHOCTU, XapaKTepHU 3a
npodecrnoHanHata My cdepa

e OnNncBa M3NCKBAHUATA 3@ KaYeCTBEHO U3Mb/IHEHWNE Ha
BMAOBETE TPYAOBU AENHOCTU

e [lebnHMpa HAUYNHUTE 3@ ONTUMAsIHA OpraHu3aumns Ha
TpyAOBUTE AENHOCTM

e [l03HaBa Ha4YMHUTE 3a ONTMMasiHa CaMonpoBepKa U
CaMOKOHTpPOJ1 Ha CBbpLlUEeHaTa pa60Ta crnopea M3anCKkBaHuUATa
Ha CbOTBETHUTE 3aAa4y N CPpOKa 3a TAXHOTO U3MNbJIHEHNE

YMeHus

e CnasBa eTUYHUTE HOPMU HA NOBeAEeHUNE
e YyacTBa B U3rpaxaaHeTo Ha eTnyHa paboTHa cpeaa

e Mpunara npaBuaaTa Ha 6M3HEC NpoToKoa NpuU NocpeLlaHe
n 06CnyXXBaHe Ha roCTU, NOCETUTENN U KITUEHTU

KoMneTeHTHOCTMH

e CbAencTBa 3a Cb3aaBaHe M NogabpXXaHe Ha eTUYHa
paboTHa cpena
e PaboTK 3a CaMOyCbBbPLUEHCTBAHETO HA CBOMUTE

TEXHUYECKN, KOMYHUKALMOHHWN, BU3HEC U APYTN YMEHUS,
CBbp3aHWN NPSIKO UM KOCBEHO C paboTHMS npouec

CpeacrtBa 3a
oLeHsiBaHe:

CpeacTtso 1:

e [TMCMEH mn3nuT/TecT
CpeacTso 2:

e Kasyc no 3aganeH cueHapumn

YcnoBusa 3a
npoBexaaHe Ha
oLleHsiIBaHeTo:

3a cpeactea 1 m 2:
e YyebeH kabuHeT

Kputepuu 3a
oLeHsAABaHe:

3a cpeacTeo 1:

e [lednHMpa OCHOBHU TEOPETUYHM MOHATUSA B OpraHm3aumsaTa
Ha paboTHUS npouec

3a cpeacTBo 2:

e [lebnHMpPa OCHOBHWN TEOPETUUYHU MOHSATUS MpU
pasnpeneneHMeTo Ha AeNHOCTUTE B paboTHUA NpoLec




EPY 6

HavnmeHOoBaHue
KOMYyHMKaUUS 1 4yyxa e3unk
Ha eaAvHMLUAaTa:
Huso no HKP: 4
HuBo no EKP: 4
HavnmeHOoBaHue

Ha npodecunaTa:

Odunc MeHnaXbp

HuBo no HKP:

4

HuBo no EKP:

Pe3ynTtaTt oT
y4dyeHe 6.1:

O6buwyBa edpekTMBHO B paboTeH ekun

3HaHusA

e HasoBaBa OTAENHUTE ATbXHOCTU B €KMNa, TEXHUTE
B3aMMOOTHOLLEHUS U MepapXnUiyHN BPb3KU

e ®opMynMpa Maen, MHEHUSA U MPEANONOXEHUS, KaTo
n3non3Ba nNpodecmroHanHa TEPMMUHONOIMS Ha Yy €3MK
e [Mo3HaBa coTyepHN NPOAYKTU, N3MON3BaHN 3a
N3roTBSIHETO Ha Mpe3eHTauunm

YMeHus

e OcbulecTBSBa KOMYHUKaLUunA B pa60TeH nopAaabK C eKurna

e ApryMeHTMpa CBOSTa NO3ULUSA Ype3 NUCMEHA U YCTHa
KOMYHMKaUMS Npea BCUYKM YYaCTHUUN B TPYAOBUS MpoLec

e [lpencraBs Bep6anHo npeseHtTaunnm, CBbp3aHun C

noaobpsiBaHe opraHmsaumsTa Ha paboTta n paboTtHaTa cpeaa
B opuca Ha opraHusaumsaTa

KoMneTeHTHOCTH

e CnocobeH e aa cb3gasa M nogabpxka epeKTUBHU KaHanu 3a
KOMYHUKaLUNS MeXAy OTAENTHUTE CIYyXUTenu, 3BeHa U
AVpeKunn B opraHusaumsaTa

e KoMyHMKMpa cBOGOAHO Ha 4yXA €31K, KaTo npocneasiBa
C/TOXXHW apryMeHTU Mo no3HaTu TeMU

Pe3synTaT oT
yyeHe 6.2:

Boan edekTnBHa 6M3HEC KOMYHMKALMS

3HaHuA

e 3Hae eTu4yHUTe HOPMUN Ha KOMYHUKaLUNATA

e Onucea npasuiaTta 3a Bep6anHa n HeBep6anHa
KOMYHUKaUn4

e Ha3zoBaBa npaBuiaTa U U3UCKBAHUATA 3a NUCMEHa busHec
KOMYHUKaLUn4

YMeHus

e Boan nenoBa KOMyHMKaUMA - MMCMEHA N YCTHA

e [peacTtaBs HeobxoaMMaTa MHdOpMaLKMS 3a
ynooBneTBopsiBaHe U3MCKBaHUATa Ha PbKOBOACTBOTO

e Pasno3HaBa KOHMIMKTHN CUTyaLUn
e CbaencTBa 3a pewaBaHe Ha KOHMIMKTHN CUTyauumn

KoMneTreHTHOCTH

e CnocobeH e aa nposiemn pasbupaHe U yBaxeHUe KbM




M3NCKBAHUNATA Ha KIIMEHTUTE, KAaTO CbLLUEBPEMEHHO 3allNTaBa

MHTEpPECUTE Ha OpraHm3aumnsaTa, B KOSTO paboTu

Pe3ynTtaT oT
ydyeHe 6.3:

Mon3Ba 4yXxna e3unK, CBbp3aH C I'IpO(beCMOHaJ'IHaTa AEeNHOCT

3HaHuA

¢ [lo3HaBa OCHOBHaTa TEPMUHONIONNSA Ha YyXA e3MK Mo
npodecudaTa

YMeHus

e YeTe 1 pa3bupa npodecnoHanHmn TEKCTOBE Ha YyXA e3UK
(cneunanuanpaHa nutepaTtypa u ap.)

e [Ton3Ba 4yXAa e3uK Npu TbpceHe Ha nHdopmaums ot
WHTEPHET U APYTN U3TOYHULN

e [Mon3ea 4yxa e3mk (MMCMEHO U rOBOPMMO) NpwU
KOMYHMKaLNSA C KNIMEHTU 1 BU3HeC napTHbOPMU

KoMneTeHTHOCTH

e [lon3Ba eaAuH 4yXa e3MK Ha HMBO, MO3BOJIABALLO MY Aa
ocbLlecTBABa KOMYHUKaUUA Mo I'IpOCl)eCVIOHaJ'IHVI TEMU

e [lon3sa ereKTMBHO cneunanmnanpanm OHJ/TAMH M NeYyaTHU
n3gaHumAa 3a uennte Ha NoCTtodHHO YCbBbPLIEHCTBAHE Ha
CBOUTE KOMYHUKAUMNOHHU YMEHUA

CpeacrtBa 3a
oLueHsiBaHe:

CpeacTtso 1:
e PasroBopu Ha NpodecnoHasHN TEMU Ha YyXa e3UK

YcnoBusa 3a
npoBeXaaHe Ha
OLleHsIBAaHeTo:

3a cpeacTeo 1:
e YyebeH kabuHeT

Kputepuu 3a

3a cpeacTeo 1:
e KOMyHUKMpa cBO6OAHO Ha 4vyXa e3uK B yuyebHa nnm

oLeHsiBaHe:
paboTHa cpeaa

EPY 7
HaumeHosanme ®dunpmeHa kKyntypa n npodecmoHanHa eTmka
Ha eAMHMLATA: P ynTyp p
Hueo no HKP 4
HuBo no EKP 4
HanMmeHoOBaHue

Ha npodecusaTa:

Odunc MeHnaxXsp

Hueo no HKP:

HuBo no EKP: 4
PesynTat oT Mpunara eTM4yHU Npasuia npu obulyBaHe
yyeHe 7.1: Y
e HaszoBaBa NpodecmoHanHnTe LEHHOCTU U €TUYHUTE HOPMU
3HaHuMA

B npodecrnoHanHata AenHOCT




Mo3HaBa NpoToKo/a 3a obuyBaHe
Pa3no3HaBa NposiBUTE Ha NpodecroHaneH cTpec
e OnNMcBa €TUYHUTE acneKkTU Ha KOHKYpeHUuusaTa B 6M3Heca

e Pasno3HaBa NposBUTE HA KOPYMNUMUA KAaTO HEETUYHO U
HE3AaKOHHO dBJ1IEHUNE

e Pa3no3HaBa NposiBUTE Ha TOPMO3 Ha paboTHOTO MSICTO

YMeHus

e CnasBa KOHMdUAEHLUMANHOCT B NpoLeca Ha paboTa

e [IposABABa CaMOKOHTPOJ1 3a OBNaAsABaHe Ha cBoUTe
HaCTpoeHUA Npn KOMYHMUKaLUUNA C rpa>XaaHn U Cnyxntenam

e [lpunara pa3nnMyHU NOAX0AM 3a NMpeBeHUUs Ha
npodecnoHanHus cTpec

e Onpenens nposBMUTE Ha TOPMO3 Ha pa6OTHOTO MACTO KaTo
HECBbBMECTUMUN C ETUYHHUTE N NMPaBHN HOPMU

e Onpenens nNposiBUTE Ha KOpynuus B npodecmoHanHaTa cu
OENHOCT BbB BCUUKUTE 1 HOPMU KaTO HE3AKOHHU N HEETUYHU

KoMneTeHTHOCTMH

e OCb3HaBa M crnasBa NpodecnoHanHUTE LEHHOCTU U
eTUYHUTE HOPMU B NpodecrnoHanHaTa AelHOCT

e [posiBSiBa ANCKPETHOCT U YBaXKeHMe B KOMYHUKauusTa C
KJIMEHTU U KONErun, KaTto cnasea nNpuHUMna Ha
KOHpUAeHUNanHocCT

e Ocb3HaBa MopasiHaTa OTFOBOPHOCT B OTHOLLEHMATA C
KNIMEHTW, Konerun n ap.

e OueHsaABa ponaTa Ha NOSNHOCTTa - NoBeAeHMe, HaCO4YeHOo
KbM yTBbpXAaBaHe u nogobpssaHe Ha aBTopuTeTa U
no6poToO MMe Ha opraHusaumaTa

e CBOEBpPEMEHHO TbPCU CbAENCTBME OT NMPEKUS CU
PBbKOBOAUTEN NPU Bb3HUKHANN €TUYHU ANNTEMN

Pe3synTaT oT

CbaencrtBa 3a yTBbpXKaaBaHe Ha hmpMeHaTa KynTypa

yyeHe 7.2:
e Onuncea 3HayeHWeTo Ha paboTaTa B ekun
e Ob6scHsBa oCHOBHUTE (paKTopu 3a edpekTnBHa paboTa B
eKun
¢ /IMa no3HaHus 3a cneymduyHnuTe HauYMHN Ha NoBeaeHne B
eKkuna

3HaHuA e Ha3zoBaBa TEXHUKM 3a pellaBaHe Ha KOH(SIMKTU B eKnna
e Pasno3HaBa Npu3HauuTe 3a Bb3HMKBaHE Ha KOHMOANUKTU
e /136posiBa eneMeHTUTE Ha PupMeHaTa KynaTypa
e GopMynuMpa CbWHOCTTA Ha pupMeHaTa KynTypa
e Ob6sacHsBa MexaHuU3Ma Ha popMmpaHe Ha upMeHaTa
KynTypa
e [leMOHCTpUpa afAeKBaTHO NOBeAeHMe B eKunna

YMeHus e [lpunara TeXHWKK 3a pellaBaHe Ha KOHPINKTU N B3eMaHe

Ha peLleHuns




e [punara cTpaTterMyeckn Mepku 3a NpeBeHuUns Ha
KOHMIMKTHU cuTyaumm

e [leMOHCTpUpa B NpodecnoHasHaTa cu AeMHOCT KavyecTBa,
CbOTBETCTBALLN HA DUPMEHUTE LLEHHOCTU

° VI36Mpa npaBuJieH NoAXo4 B OTHOLWEHUATA C KoNerm 1
KJIMEHTUN B CbOTBETCTBUE C CI)VIpMeHVITe LEHHOCTHU

e ®opMynupa pasHoo6pa3HM anTepHATUBHU pelleHns Ha
npobnemMnte, N0 KOUTO paboTn ekMnbT

KoMneTeHTHOCTH

e PaboTy No HageXxaeH HauMH B €KUM, KaTo Cna3Ba eTUYHUTE
npasuna

e Ocb3HaBa 3HAa4YeHMETO Ha PMPMEHOTO 061€eKN0 KaTo
KJIIOYOB €/IEMEHT Ha (pupMeHaTa KynTypa

e [punara edeKTUBHO pa3fIMYHM NOAXOAN B
npodecnoHanHaTa Cu AENHOCT 3a YTBbpXAaBaHe Ha
dbuvpMeHaTa MAEHTUYHOCT

Pe3synTaT oT

lMposiBsiBa roTOBHOCT 3@ CaMOYCbBbpLIEHCTBAHE "

y4yeHe 7.3: Haarpa)xaaHe Ha npodecnoHanHaTa CM KOMMeTeHTHOCT
3HaHusA e [T03HaBa Bb3MOXHOCTUTE 3@ NpodecMoHanHoO pa3BuTne
YMeHus e Onpepens notpebHocTUTe cn OT 0byyeHne, kBanndukaums
N npekeBanudunkauns
e OCb3HaBa HyXJaaTa OT MOCTOSAHHO caMoobyyeHune n
nonobpsiaHe Ha paboTHUSA npouec
KoMneTteHTHOCTH

e [[posiBABa roTOBHOCT U MOTUBALUMA 3@ HaArpaxaaHe Ha
I'IpOCbeCVIOHaJ'IHVITe CN 3HaHUA, YMEHNA U KOMMNETEHTHOCTHU

Pe3ynTtaTt oT
yyeHe 7.4:

OpraHusnpa TeMaTMyHn o6y4yeHuns 3a nepcoHana

3HaHuA

e [103HaBa Bb3MOXHOCTUTE 3a I'IpOCbeCVIOHaJ'IHO pa3BUTmnE

e 3arMo3HaT € C pa3/INYHU MEPKM 33 HACbp4yaBaHE Ha
CNYXUTENUTE

e 3Hae BMAOBETE AUCLUMNIIMHAPHU MEPKM

YMeHus

e Onpeaens noTpebHOCTUTE OT 06yUeHune, kBanudukaumnsa u
npekBanndmkaums

e OpraHmsmpa TemMmaTU4Hu obyuyeHuns

e CbaeicTBa Ha nNpenoaaBaTennTe B Npoueca Ha obyyeHune
Ha nepcoHana

e HacbpuyaBa 0bMeHa Ha ONUT MEeXAy CNyXuUTenute

e OCblLUECTBSABAa MOHUTOPUHI BbpXy paboTaTa Ha
CNyXUTenure

e [paBu NpeanoXxXeHnsa 3a Harpaau

e [lpaBu NpeanoXeHus 3a HasaraHe Ha AUCUUNANHAPHN
Mepkn (Npn HeobxoaAMMOCT M cnej CbrnacyBaHe C Npekus
pbKkoBoAUTEN)




KoMneTeHTHOCTH

e Mpunara epekTUBHO MEPKNTE 33 NOBULUABAHE Ha
3HAHUATA, YMEHUATA U KOMMNETEHTHOCTUTE Ha NepcoHana B
CbOTBETCTBME C DUPMEHUTE LENun

CpeacrtBa 3a
oueHsiBaHe:

CpeacTtBo 1:

e PellaBaHe Ha TeCT/NMUCMEH U3MNUT
CpeactBo 2:

e PewlaBaHe Ha Kasyc

YcnoBusa 3a
npoBe)XaaHe Ha
oLleHsiIBaHeTo:

3a cpeactea 1 m 2:
e YyebeH kabuHet

Kputepuu 3a

3a cpeacTeo 1:

e Bnagee OCHOBHUM TEOPETUYHM 3HAHUSA 3a CbLUHOCTTA Ha:
- npodecnoHanHaTa eTmka

- BUAOBETE CTpeC U TEXHUKM 3a CnpaBsiHe C TAX

- nogxoauTe npu paborata B €KuUn

- TEXHUKUTE NpU pellaBaHe Ha KOHMANKT

- NpegoTBpaTsaBaHe Ha KOHMMKT Ha MHTepecu

oLl eHsiBaHe:
- NpeBeHUMNs Ha KOPYMNMUNOHHNSA PUCK
- IMYHOCTHO YCbBbPLUEHCTBAHE
- NpodecnoHanHo passutue
3a cpeacTBo 2:
e PewlaBa TOYHO M BAPHO 3aA4afeH Ka3yc No npeaBapuTenHo
AedrHnpaHu napaMeTpu
EPY no cneuundmyHatra npocgecumoHanHa noarotoBka 3a
cneymanHoct "budHec aaMMHucCTpauyua'" - Tperta cTeneH Ha
npodecmoHanHa kBanudpukaums
EPY 8
HauvnMeHOBaHue
OcbliecTBsiBaHe Ha NUCMeHa BU3HeC KOMYHMKaLms
Ha eAMHMUaTAa:
HuBo no HKP: 4
Hueo no EKP: 4
HauvMmeHOBaHue

Ha npodecusaTa:

Odunc MeHnaxXbp

HuBo no HKP:

4

HuBo no EKP:

4

Pe3ynTtaTt oT
ydyeHe 8.1:

PaboTu C AOKYMEHTU N MeXxAyHapOoAHU CTaHAapTU

3HaHusA

e OnucBa pas/IMYHUTE BUAOBE AOKYMEHTU U
MH(POPMALIMOHHM PErNCTPU




e [lebunHMpa npaBuaaTa Ha AesioBaTa KOpeCcnoHAeHUMS

e Onucea pasnnyHUTE BMAOBE MeXAYHapoAHU CTaHhapTm
Ha AOKYMEHTUTE N CbOTBETHUTE PEKBUIUTU

e [l03HaBa OCHOBHUTE CTUNOBKU chopMaT U HPOpMM Ha
NYHKTyauusi B MexayHapoaHaTa 6UM3Hec KopecrnoHAeHUM S

e Ob6scHsBa HaumMHa Ha n3roTesaHe, obpaboTka un
CbXpaHeHMe Ha AOKYMEHTUTE NO KIacbOpu N PerncTpu

e ONMCBa MHTEPKYNTYPHUTE pa3nnymsa B busHec
KOMYHMWKauns

YMeHus

e 3roTBa pasnIMyHU BUAOBE AOKYMEHTU
e Pabotun c pas3nnyHn snaose AOKYMEHTU

e CnasBa NpaBuaaTa 3a U3BbpLUBaAHE HA NUCMeHa 6usHec
KOMYHMWKaLNA

e Cbrnacysa nucMeHata 6U3HeC KOMyHMKaUKUS C Npekus
pbKOBOAUTEN U/UNKU APYrK KONern

e O6bpaboTBa MHpopMaumnsa no TenedoH, eneKTpoHHa nowa
N UHTepHeT niaTtdopmun

e Ocurypsiea Heobxoammust 6pon Konus Ha AOKYMEHTH

e Moaabpka AeNOBOACTBOTO B M3PpSiAEH M yaobeH 3a
non3BaHe BuA

e [lpnBexaa pa60THaTa AJOKYMeHTaLunAa B CbOTBETCTBUNE C
HOPMAaTUBHUTE U3NCKBaAHUA

KoMneTeHTHOCTHN

e CnocobeH e KOpPeKTHO N NpodeCcmMoHanHO Aa OCbLLECTBsBA
NMMCMEHa, YCTHA UKW eNeKTPOHHA KOMYHMKaLMs C Koneru,
KJIMEHTUN, NPEKU UM HEMPEKN PbKOBOAUTENN, KaTo Ce
cbobpassiBa C ETUYHUTE HOPMU U CTaHAAPTU

e PaboTn B eknn n npm HeobXoAMMOCT MoA HanpexeHue,
KaTo cna3Ba €TUMYHUTE HOPMWU Ha NOBEeAEHUE B
opraHmsaumsaTa

Pe3synTaT oT
yyeHe 8.2:

OcbulecTBsiBa AENHOCTU NO AOKYMeHTO060pOoT

3HaHusA

e ONuncBa npaBuiaTa Ha AOKYMeHTO060poTa B
opraHmsaumaTa

e [lpeacrtaBs CTPyKTypaTa M OTAENNUTE HA OpraHM3aunsaTa, B
KoSATO paboTu

e HazoBaBa MH(POPMALIMOHHN PErNCTPU Ha OpraHmM3aumsaTa
e [lo3HaBa nNpasBu/aTa 3a 3aWmTa Ha IMYHUTE AaHHMU

e [lo3HaBa M3ncKBaHMATa Ha EBponencknsa Cbro3 OTHOCHO
PernameHTa 3a 3awmTa Ha nndyHmuTe aaHHm (GDPR)

YMeHus

e [Mpunara npasunata Ha 4OKyMeHToob6opoTa

e OpraHusupa aenosogHaTa AENHOCT B odumca

e Pasznpepens AOKyMeHTUTE NO oTAeNu

e PaboTn ¢ HeobxoanMaTa 6bp3nHa U crnasBa onpeneneHu




CcpoKoBe

e CnasBa M3nCKBaHMATa Ha EBponenckns cbo3 OTHOCHO
PernameHTa 3a 3awmTa Ha nmyHutTe aaHHmM (GDPR)

KoMneTeHTHOCTH

e Habupa 6bp30 TEKCTOBE M NPaBUIHO pa3nonara
CbOTBETHUTE PEKBU3UTU HA AOKYMEHTUTE

e Cnasea CTPMKTHO NpaBunaTta 3a 3almTa Ha JIMYHUTE
OAHHUN N KOHPUAEHLUMANHOCT NpU pa3npoCcTpaHEHNETO Ha
NHdopMaumaTa

e Cnasea CTPMKTHO NpasBuiaTa 3a ona3BaHeTo Ha
TbproBckaTa u pmpmMeHaTa TallHa Npu BoAeHe Ha
KopecrnoHAeHumaATa

e [lpnBexaa pa60THaTa AOKYMEHTaUNA B CbOTBETCTBUE C
HOPMaTUBHNTE U3NCKBaAHUA

CpeacrtBa 3a
oLeHsiBaHe:

CpeacTtBo 1:

e [MpakTUyecKa 3a4a4ya - U3roTBAHE N PErMcTpUpaHe Ha
NOKYMEHT

YcnoBuma 3a
npoBeXaaHe Ha
oLleHsiIBaHeTo:

3a cpeacTso 1:
e YyebeH kabuHeT u/mnmn paboTHO MSCTO
e [lepcoHaneH KOMMTbP UAK nanTon

Kputepuu 3a

3a cpeacTeo 1:

e [1eMOHCTpUpa TEOPETUYHM 3HAHUSA 33 Pa3NIMYHUTE BUAOBE
MeXAYyHapoAHU AOKYMEHTU U CTaHAapTH

e Knacudpunumpa TOYHO U BAPHO MHPOpPMaLMsaTa N NOCTaBs
perncTpaumoHHM HoMepa

oueHsiBaHe:
e 3aBexaa BAPHO M TOYHO AOKYMEHTUTE B CbOTBETHUTE
WHPOPMALMOHHN perncTpu
e BApHO ¥ TOYHO M3NbNHABA NOCTaBEHUTE 3a4a4uun crnopep
N3NCKBAHUSATA, NpeaBapuUTesnIHO onpeaeneHn B 3a4aHNETO
EPY 9
HauMmeHoBaHue [PaboTa c opuc TexHMKa 1 cneymanmsnpaHmn NporpaMHm
Ha eAMHMLUaTa: NPOAYKTHU
HuBo no HKP: 4
HuBo no EKP: 4
HanMmeHoBaHue
Odunc MeHnaxXbp
Ha npodecusTa:
HuBo no HKP: 4
HuBo no EKP: 4
Pe3ynTtaT oT
PaboTtn cbC cbBpeMeHHa oUC TEXHUKA
ydyeHe 9.1:
3HaHusA e 3Hae npefHa3HayeHNETo Ha oduc obopyaBaHeTO — KOMMIO-




Tbp, KONMPHa MallunHa, NpuHTep, TenedoH, CKeHep n ap.

YMeHus

e I3non3Ba opunc TeXxHnKaTa cbobpasHO MHCTPYKLUMUTE 3a
npaBuIHa eKkcrnaoaTtaums

e I3non3Ba no npeaHasHavyeHne opuc TexHmkaTa

¢ I3n0n3Ba MHTEPHET 3a NnoJiydaBaHe u npejaBaHe Ha
MHdopmaums

e [lpnnara n3mnckBaHusATa 3a NpaBUIHO CbXpaHeHne Ha opuc
TeXHMKaTa

e YyacTBa BbB BUAEOKOH(depeHUumn n yebnHapu

KoMneTeHTHOCTH

e /I3nbnHABa epEKTUBHO M aBTOHOMHO CBOUTE TPYyAOBMU
AOENHOCTM C MOMOLLTA Ha pa3/IMYHN TEXHUYECKN CPeacTBa,
KaToO crna3Ba OCHOBHUTE MpaBu/a U U3NCKBAHWUSA 3a
6e3onacHa paboTa 1 ona3BaHe Ha OKOSIHATa cpeaa

Pe3ynTtaT oT

O6paboTBa MHPOPMAUMOHHM NOTOLM CbC Crieumanmsnpan

yyeHe 9.2: codTyep
e /I36posiBa NpaBunaTa 3a perncrpmpaHe Ha tenedoHHn
obaxxaaHus
3HaHusA e Onncea npasuaaTa 3a perMcTpupaHe Ha BXoAsimM n
NM3X0ASLWMN AOKYMEHTU B cneumanmimpan coprtyep -
€e/1eKTPOHHO AEeN0BOACTBO
e I3non3Ba cneymanusmpaH nporpamMeH nNpoAyKT 3a oTpass-
BaHe Ha BXoAswa v n3xoasawa busHec kopecnoHaeHUMS
YMeHMst e Cb3paBa/noaabprka 6a3sa c AaHHU 3a NMua U NpeanpuaTus,
AOCTaBYNLM, KITMEHTU, KOHTPAreHTn, CnewHn TesieoHHM
HOMepa, UHCTUTYL MK
e [MpaBun oTyeT 3a n3BbplleHaTa paboTa
e Pabotn ehekTMBHO CbC crneunanmnsnpaH codprtyep 3a
KoMnerteHTHOCTM |[06paboTka Ha AaHHU, KATO cna3Ba CTPUKTHO YCTAaHOBEHUTE
npasuna
CpeacTso 1:
e [[pakTnyecka 3apava
CpeacrtBa 3a
CpeactBo 2:

oL eéHABaHe:

e O6ocHoBaBa nsbopa Ha odpunc obopyasaHe 3a U3NbAHEHUE
Ha NocTaBeHaTa 3ajaua

YcnoBud 3a
npoBeXaaHe Ha
OLleHSsIBaHEeTo:

3a cpeactea 1 um 2:
e [lepcoHaneH KOMMTbP UAK NanTon

Kputepuu 3a
oL eHsiBaHe:

3a cpeacTeo 1:

e BApHO 1 TOYHO M3NbNHSABA MNOCTaBeHaTa 3aj4aya, CBbp3aHa
C epbekTUBHA paboTa C 0pUC TEXHUKA

3a cpeacTBo 2:

e /I3nbaHSBa BAPHO M TOYHO NoCTaBeHaTa 3ajava, CBbp3aHa
C N3N0ON3BaHETO Ha oduc obopyasaHe




EPY 10

HavnmeHOoBaHue
OpraHunsauymoHHa n agMMHUCTpaTUBHA paboTa
Ha eaAvHMLUaTa:
Huso no HKP: 4
Hueo no EKP: 4
HamMmeHOoBaHue

Ha npodecunaTa:

Odunc meHnaXxbp

HuBo no HKP:

4

HuBo no EKP:

4

Pe3synTaT oT
yuyeHe 10.1:

OpraHunsupa cpewm n cebntns

3HaHuA

e 3Hae npasunaTa 3a pa3paboTBaHe Ha nnaH-rpaduk no
npeaBapuTesIHO 3a4a4EeHN YKa3aHusa OT pbKoBOAUTENS

e Onucea npaswuiaTa 3a BoAeHe Ha NpeacTaBuTenHn popmum
Ha obuyBaHe - cbBelwaHns, cbbpaHns n paboTHM cpeLun

e [lo3HaBa xapakKTepHUTe 0cOH6eHOCTN Ha pasInYyHUTe
BMAOBE AeN0BU CpeLumn

YMeHus

e Pa3snpocTpaHsaBa CBOEBPEMEHHO MHGOPMaLNS 3a
NPeacTOsILUN CPeLn U CbOUTUSA A0 YyYaCTHUUNTE B TAX
e OcurypsiBa 3a BCMUYKM yYaCTHULM HEOBXOAMMUTE

MaTepuann n KOHCYMaTUBK 3a NAaHUPaHUTE CpeLumn n
cbbuTtunga

e Mpunara npaBunaTta Ha 6U3HEC NPOTOKO/a 3a NocpellaHe
n o6Cny>XBaHe Ha rocTu, NOCETUTENN U KITUEHTU

e CnasBa €TUYHUTE HOPMMN HA KOMYHUKALNS NpU CpeLun um
cbbuTtunga

e [poMeHst NnaH-rpadurka No ykKasaHus Ha pbKoBoAUTENS

e [IeMOHCTpUpa yMeHUSA 3a BoAEeHE Ha paboTHM cpeLuun un
cbbuTung

KoMneTeHTHOCTH

e Crniocob6eH € CaMOCTOATE/THO B PaMKUTE Ha HEroBuTe
KOMMNETEHTHOCTU WM CbBMECTHO C HacTaBHMK/Konera Aa
NpoBeAe YCrNeLwHo cpeLla uian cbbutne

e B cbCTOAHME € Aa NpodaABU yYBaXXeHne U TaKTUYHOCT KaTo
n3nara ACHO npeajaoxXeHndatTa CM U oTroBaps TO4YHO U
KOPEKTHO Ha BCUYKN NMOCTaBEHUN BBHLMPOCU

e B cCbCTOSHME e Aa ajanTupa M3Kasa CU KbM cbbecegHunKa
M Oa aprymMeHTUpa HarnpaBeHUTE MNMpeasoXeHNA Ha 6a3a Ha
3adaBEHUTE HYXAN N OYaKBaHUA Ha K/IIMEHTA

Pe3ynTtaT oT
yyeHe 10.2:

OpraHu3snpa aAMMHUCTPATUBHATA AENHOCT Ha
opraHm3aumsaTa

3HaHuA

e [l03HaBa OCHOBHWUTE yrNMpaBnEeHCKN CTUI0BE

e 3Hae NpaBU/IHUKA 33 BbTPELLHUS TPYAOB pea B
opraHusaumsTa




e [lo3HaBa npaBWJIHMKA 3a AENHOCTTa Ha OopraHun3aundaTa

e Onucea upmeHuTe cTaHaapTh 3a pabota B
opraHm3aumsaTa

YMeHus

e Mpunara pasnopeabute Ha NpaBU/IHUKA 3a BbTPELLUHUS
TPpyAOB peA B opraHusaumsaTa

e Mpunara pasnopenbute Ha NpaBUIHUKA 3a AENHOCTTa Ha
opraHusauusTa

e OpraHusnpa Bpb3KMTE MPU OCbLLECTBSIBAHE Ha
AEeNHOCTUTE Ha OTAeNuTe B OpraHmM3aumnsaTa

e OcblLlecTBABA MApPKETUHIOBY HabnwaeHns Ha
l/lH(bOpMaLI,VIHTa 3a KJIMEHTUN, AOCTaBYNLUN, KOHKYPEHTU U AP.

KoMneTeHTHOCTH

e CriocobeH e Aa oLeHM KayecTBOTO Ha M3BbpLUeHaTa
paboTa B CbOTBETCTBME C AaJIEHNUTE MY NPaBOMOLLMS

¢ B CbCTOSAAHME € Aa KOHTPONMpa Cna3BaHETO Ha
npoueaypuTe, No KOUTO CE OCbLLECTBABA
JIOKYMEHTO060pOTHLT B OpraHMsaumsaTa

CpeacrtBa 3a
oueHsiBaHe:

CpeacTso 1:

e I3anbnHaABa paboTHaTa 3agava, KaTo npunara
MHPOPMALMOHHN N KOMYHUKAUNOHHU TEXHOIOM MU
CpeacTtBo 2:

e O6ocHoBaBa n3bopa Ha MHHOPMALMOHHMN U
KOMYHUKaLMOHHN TEXHOIOMMM 3a peliaBaHe Ha paboTHaTa
3ajava

YcnoBusa 3a
npoBeXaaHe Ha
oLleHsiIBaHeTo:

3a cpeactea 1 m 2:
e [lepcoHaneH KOMMTbLP UKW NanTon

Kputepuu 3a

3a cpeactea 1 m 2:
e BAPHO M TOYHO M3MNbJ/IHABA NOCTAaBEeHUTE 3a4a4n, KaTo

oL eHsiBaHe:
AOEMOHCTpMpa yCcBOeHUTe KoMneTeHTHOCTU no UKT

EPY 11

HanMmeHoBaHue
MpodecmoHanHo obcnyxBaHe n paboTa C KIMEHTHU

Ha eAMHMLUaTa:
HuBo no HKP: 4
Huso no EKP: 4
HanMmeHoBaHue ObUC MEHNIKD
Ha npodecuaTa: AXBP
HuBo no HKP: 4
Huso no EKP: 4

Pe3synTaT oT
yyeHe 11.1:

O6cnyxBa KIMEHTH




3HaHusA

e HasoBaBa NpaBuiaTa 3a BEX/IMBO MOCpeLLaHe, NpeacTa-
BSIHE M 06CNyXBaHE Ha KJIMEHTUTE Ha opraHmM3aumsTa

e ONncBa MoAenuUTe U TEXHUKUTE 3a NMpe3eHTMpPaHe Ha
NPOAYKTUTE U YCNyrUTe Ha opraHmMsauusTa

e 3Hae KakK Aa KOMYHUKMpa ePeKTUBHO U LeSIEHAaCOUYEHO C
KITNEHTUTE

e O6sACHsIBa pasnuuHUTE BU3HEC NPOAYKTU WU YCITYTU Ha
opraHusaumaTa

e HazoBaBa OCHOBHUTE XapaKTEPUCTUKN U LLEHUTE Ha
busHec ycnyrute

YMeHus

e [loaabpXXa KOMYHUKaUMA C KONlernmte U KianeHTuTe
e OcblecTBSIBA 3asiBEHUTE OT KJ/IMEHTUTE NOPBUKHK
e I3non3Bsa noaxoasdu, CTua, €3nkK U TOH B KOMyHUKauuaTa

e I3non3Ba pasfInyHM TEXHUKU 38 MOTUBALMS Ha
nepcoHarna

e laeHTndununpa MHTEpecuTe Ha ApyraTta cTpaHa

e Cnywa akTnBHO, 6€3 ga npekbcBa cbbecegHMKa CH
e 3a4aBa OTBOPEHM BbMNPOCH

e ThbpCM aKTUBHO B3aUMHOU3IOAHWN peLueHns

e KOMYHUKMpA C KIMEHTUTE, 3a [1a NPOyUM TaXHATa
yOOBNETBOPEHOCT OT NpeAocTaBeHaTa ycnyra

KoMneTeHTHOCTH

e CrnocobeH e a NpoaBABa aHraXMpPaHOCT KbM OpraHu3a-
LUMATa NPy U3MbJHEHUE HA CBOUTE TPYAOBU AENHOCTU

e B cbCTOSIHME € yMeno 1 yBEpPEHO Aa Npe3eHTMpa
NPOAYKTUTE N YCNYIrNMTE Ha OpraHM3aumsTa, KaTo ce
cbobpa3sBa C NpeanoyYMTaHUNATA Ha KIUEHTUTE

e B cBOSITA AEMHOCT NokKa3Ba OpaTOPCKO MAUCTOPCTBO MNpwu
KOMYHUKaUNS C KIIMEHTU

Pe3synTaT oT
yyeHe 11.2:

Peanvsnpa AeNHOCTM NO NpeAcTaBsiHE U pekflaMupaHe Ha
opraHusaumaTa

3HaHusA

e Onncea Usaa0CTHaTa KOHUENUNS U UCTOPUS Ha
opraHm3auusaTa

e OnucBa npeanaraHUTE NPoAYKTU U yCNyru Ha
opraHusaumsTa

e Ob6scHsBa cuNHUTE N cnabuTte CTpaHW Ha opraHmM3auunaTa

e Pa3bupa MeToa Ha aHKETHOTO NMpOyYBaHEe B paMKUTE Ha
HEeroBOTO HMBO Ha KOMMETEHTHOCT

YMeHus

e [Mpunara cTpaTernnTe 3a pekjlaMa Ha opraHu3auusaTa
e OpraHusunpa edeKkTMBHO NpeAcTaBsHE Ha OpraHusaunaTa

e I3non3ea NpodecroHanHu TeXHNKKN 3a paboTa C
K/TIUEHTHU

e Mpunara HeBepbanHM NOXBaTW NpU NPEACTaBAHETO Ha
opraHusauusiTa




e [punara CbOTBETHU CTpaTErnun 3a U3cneaBaHe Ha nasapa
N NPUBNMYAHE HA K/TUEHTHU

e [[poyyBa MHEHMETO HaA NOTEHUMANHUTE KIIMEHTM

e YyacTBa B NpOy4YBaHETO Ha KJIMEHTCKAaTa
YAOBJIETBOPEHOCT Ha 6a3a Ha aHKeTu n apyrm dopmu 3a
obpaTHa Bpb3Kka

KoMneTeHTHOCTH

e PaboTn npodecmoHanHo C peknamMHuU MaTepuanu, KaTto
nposiBsiBa TBOPYECTBO M Npeanara HOBW MAen 3a
noBULLA@BaHe MMMAXKA Ha OpraHM3aumsTa

e [posiBsABa KpeaTUBHOCT C Lie/1 U3roTBsIHE Ha ybeanTenHu
N Bb3A4ENCTBALLM Npe3eHTaumMn, KaTo ce cbobpassBa C
TEXHUYECKUTE U3NCKBaHUSA, LiefiTa Ha cpellaTa M BMaa Ha
ayauTopusaTa

e PazpaboTBa aBTOHOMHO MM B €KUM aHKeTa 3a
npoyyBaHe Ha MHEHMETO Ha NOTEHUMANTHUTE K/IMEHTU U
cnep aHanm3 Ha NoJIlyYeHUTEe aHKeTU npeanara peweHus
3a BbBeXxAaHe Ha HOBOCTM 1 nogobpeHus (npu
HeobXxoaAnMOCT)

e MoXe [1a NpaBu aHanM3 Ha TbPCEHETO M NMpeanaraHeTo
Ha nasapa 1 u3bupa Hal-noaAXoAsALNTE Bb3MOXHOCTU 3a
opraHusaumsaTa

CpeacrtBa 3a
oueHsiBaHe:

Cpeactso 1:

e [TCMEH mn3nuT/TecCT

CpeacTBo 2:

® /I3roTBS KOMMNIOTbPHM Npe3eHTaunm Ha NpoaAyKTUTE UNu
yCnyrmTte, KOMTO NnpeaocTaBs opraHnsaymsTa

Cpenctso 3:

e [lpakTnyecka 3a4ava, CBbp3aHa c pa3paboTBaHe Ha
aHKeTa 3a npoy4BaHe Ha MHEHMWETO Ha NoTeHUMaNHUTE
KIIMEHTH

YcnoBua 3a
npoBeXaaHe Ha
OLleHsIBaHeTo:

3a cpeactea 1, 2 n 3:

* YyebeH kabuHeT, obopyaBaH C NepcoHasieH KOMMITbP
nnn nanTton

Kputepumn 3a
oLeHsiBaHe:

3a cpencTeo 1:

e [lednHMpa TOYHO N BAPHO OCHOBHW MOHATUS, CBbP3aHU C
npodecmoHanHo 06CnyXXBaHe Ha KIUEHTH

3a cpeacTBo 2:

e BAPHO 1 TOYHO M3MbMHABA NOCTaBeHaTa 3a4ava,
CBbp3aHa C NpodecrMoHanHo 06CyXXBaHe Ha KITIMEHTU B
CbOTBETCTBUE C NpeaBapUTenHo aAedUHMPaHO 3aJaHne

3a cpeacTBo 3:

e M3Mb/IHABA BAPHO M TOYHO MpakTUyecKa 3aaava,
CcBbp3aHa C pa3paboTBaHe Ha aHKeTa 3a NpoyyBaHe Ha
MHEHMWETO Ha NOTEeHUMANHUTE KITNEHTH




4. VI3uckBaHnsi KbM matepuasHaTa 6a3a
4.1. YyebeH kabuHet

OcHoBHO obopyaBaHe Ha y4yebHua kabuHeT 3a obyyeHme no Teopus:
paboTHO MACTO Ha BCekn obyyaBaH (paboTHa mMaca u cton), paboTHO MSACTO Ha
oby4yaBawmnsa (paboTHa Maca W CTON), KOMMNOTbP, MHTEPHET, ydyebHa AbCKa,
wkadoBe, rnagka csobogHa CcTeHa 3a okayBaHe Ha Tabna, Apyrn cpeactBa 3a
obydyeHne n anaakTmyecka TexHuka.

OcHoBHO obopyaBaHe Ha ydyebHua kKabuHeT 3a obyuyeHme No npakTuka:
paboTHO MACTO Ha BCeknm obydyaBaH (paboTHa Maca M CTOA) C KOMMKTbLP C
noAxoAsiwmM nporpaMmHNU NpoayKTU 3a TekCcToobpaboTka, enekTpoHHWU Tabnuuwm,
6a3a gaHHKW, NMporpamMeH NpoAyKT 3a NUCMeHa H6M3HeC KOMyHUKauus, UHTEPHET;
yyebHa Aabcka; wkadose; rnagka csobogHa CTeHa 3a oOKayBaHe Ha Tabna;
NPUHTEpP; CKeHep; MynTumeaus; TenedoH; paboTHO MACTO Ha obydaBawms
(paboTHa Maca n cTon).

YuyebHn nocobus 3a o6yqume no Teopusa " nNpakTnKa. AEMOHCTPAUNOHHN
MakKeTn mn Mmoaenn, nporpaMmHuU npoaykKtTun, nbpBnN4YHM CHETOBOAHWN AOKYMEHTU WU
OTYETHU d)OpMVI, KOWUTO Ce U3NnoNa3BaT B CTOMAHCKaTa NpakKTukKa, n ap.

4.2. CneunannsupaHa y4yebHa b6aza

CneunanuampaHusaT KabuHer e yuyebeH kabuHeT, KOWTo e obopyaBaH C
Heobxoanmute odpuc ob3asexgaHe n opuc TexHnka. B Hero TpsibBa Aa ma eauH
NpUHTEpP, CKeHep, MynTuMmeausi, TenedoH, YCTPOMCTBO 3a pas3rno3HaBaHe Ha
danwmBn 6aHKHOTM M 3a BCekn obydyaBaH paboTHO MSACTO C KOMMKOTHLP,
WHTEPHET, W34YUCAMTeNHa TexHUKa, MnoaXo4sAWwM nNporpaMHM NpoAYKTM 3a
TekcToob6paboTka, enekTpoHHM Tabnuuu, 6asza faHHWM, AenoBoAHa nporpaMa m
noaxoasawm suaeodpunmmn. Tpsbea pga 6vbaat ocurypeHm Heobxogmmute
Konn4yectea obpasum OT NbPBUYHM CYETOBOAHM AOKYMEHTU M OTYETHU opmu,
KOWUTO Ce MU3Mnos3BaT B CTOMaHCKaTa npakTuka.

5. UsnckBaHusi kbM oby4yaBawmnTe

Mo yuebeH npeaMeT Uan Moayn oT npodecuMoHanHaTa NoAroToBka Morat
[Ja npenojaBaT NMuUa CbC 3aBbplleHO BuUclie ob6pa3oBaHMe MO CbOTBETHATa
CreunanHocT.

Mo yuyebeH npeameTr mnam moayn OT npodecmoHasnHaTa MNoAroToBKa, 3a
KOWTO HSIMa CbOTBETHO npodecnoHanHo HanpasneHme B Knacudukatopa Ha
obnactute Ha Bucwe obpazoBaHme M npodecMoHanHUTE HanpaBieHUs, NpuUeT C
MoctaHoBneHme N° 125 ot 2002 r. Ha MuHuctepckusa coseT (4B, 6p. 64 ot 2002
r.), morat Aa npenogasaTtT nuua 6e3 Bucwe obpasoBaHne m 6e3 npuaobuta
npodecrnoHanHa kBanudukaums "yunten", ako ca npnaobwunu npodecnoHanHa
KBanudukaums npu ycriosBumaTa M Mo peda Ha 3akoHa 3a NpodeCcuoHasHOTO
obpasoBaHue n obyuyeHune.

MpenopbyunTENHO € Ha BCEKW TpuU rogmHu obyyasBawunte Aa npemMmHasaTt

KypC 3a akTyanmsupaHe Ha npodecuoHasHUTe  3HaHUs, YMEeHUs U
KOMMETEHTHOCTW.



